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Overview

Brand Consistency

Dozens of departments and student orgs create content daily. Off-brand assets are everywhere and manually reviewing
everything is impossible.

Brand Efficiency

Everything funnels through one designer or sits in a queue. Routine content creation is killing senior design capacity.

Brand Costs

Senior designers are doing routine work instead of high-value strategy. That's an expensive bottleneck with no clear
solution.. until now.
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Objectives

* Demonstrate how Adobe tools connect across the content lifecycle
* Clarify governance models for brand consistency and scalable content creation

* Support customer conversations, demos, and onboarding engagements
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Asset Creation

Overview of Content Creation Using: adobe Photoshop

Adobe



Goal

= In this use case, we will take a campus photograph intended for a
University Open Day campaign and transform it into a polished, campaign-
ready poster. The aim is to enhance the image, remove distractions, and
integrate clear event messaging so the final asset can be used across print.

Link to video: https://www.youtube.com/watch?v=gBr_-8feZqA
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Content Creation Using: Adobe Photoshop (1 of 11)

Step 1: Step 1: Open Adobe Photoshop

* Open Adobe Photoshop and select “New file.” presr—

Welcome to Photoshaop, Emily

Go to next slide to complete the steps.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.
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https://helpx.adobe.com/photoshop/desktop.html
https://helpx.adobe.com/photoshop/desktop.html

Content Creation Using: Adobe Photoshop (2 of 11)

Step 2: Step 2: Start a new file

* Name your file.

Adobe Photoshop 2026

* Select the correct document settings.

* Set the Color Mode to CMYK for print. Recent Cvemsiie )

[ ] New Document

» Choose your required document size (in this
example, 28 x 43 ¢cm for a poster).

(D Recent  Savec

YOUR RECENT ITEMS (15) PRESET DETAILS

—

Redwaod State University Open Day

* Review your settings and click “Create” to ;
open the document.

Go to next slide to complete the steps.

CMYK Color

White
Deleted

US Web | ted (S.

4 Connected
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Content Creation Using: Adobe Photoshop (3 of 11)

Step 3:
* Navigate to File in the top menu.
* Select “Place Embedded...”

* When the file browser window appears,
choose the image you want to import.

* Click “Place” to add the image to your
document

Go to next slide to complete the steps.

Step 3: Import your content

& Photoshop 2026 File Edit Image Layer Type Select Filter View Plugins Window Help

[ X} Adobe Photoshop 2026

. 1] o
SRR . Bridge.. x "

Redwood State | mart Object...
Oy

Google D...

® Red
® Orange
® Yellow Main Logo.png  Ma
@ Green
Blue
@ Purple
® Grey Place from Adobe cloud

All Tags...

Hide Options

£ G Geneteimoge || & Addfrom device gy Addfree stockimages | -

Place Embedded

™ Redwood State Universit... &

Redwood state
campus.png

Enable: All Readable Documents

Format: | PNG

Image Sequence

Cancel
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Content Creation Using: Adobe Photoshop (4 of 11)

Step 4:

Go to Window and select “Layers” to open
the Layers panel. In the Layers panel, select
your photo layer.

Click the half-circle icon (Create New
Adjustment Layer) at the bottom of the
panel.

From the adjustment options,
select “Brightness/Contrast”.

A new adjustment layer will be created,
allowing you to edit the image non-
destructively.

Go to next slide to complete the steps.

Step 4: Make an adjustment layer

& Photoshop2026 File Edit Image Layer Type Select Filter View Plugins Window Help
oo Adobe Photoshop 2026
A b v O Aoseect Layer v B ShowTrnstormControls = & = =

Redwood State University Open Day @ 29.4% (Redwood state campus, CMYK/8) *
Properties  Libraries

=
v
Dl .
2
E |
5
2.
&
0
5

sels.

I & selectsubject | @3 Removebackground | 90 Adjustcolors Gk N\ @ &3 e
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Content Creation Using: Adobe Photoshop (5 of 11)

Step 5: Step 5: Add additional adjustment layers
* Inthe Properties panel, adjust « pe——
the Brightness and Contrast sliders until you S E—

achieve your desired result.

* Continue adding adjustment layers as needed
by following the same process.

* Refine the image step by step, making
changes to individual adjustments as required.

* Repeat until you are satisfied with the final :
. "
appearance of the photograph. . ¢ S bRy I.l

’.»fu
1

Go to next slide to complete the steps.

2/ subtractfrommask || 4 Addtomask K2 BV KX e
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Content Creation Using: Adobe Photoshop (6 of 11)

Step 6: Step 6: Pick the selection brush tool

* We will now remove distractions from the
Photo T Feather Opx O Anti-alias  Seiect and Mask

Redwood State University Open Day.psd @ 33.3% (Brightness/Contrast 1, Layer Mask/8)

* Inthe Tools panel, click and hold the“Lasso
Tool" to reveal additional tool options.

» Select the “Selection Brush Tool” from the
menu.

Go to next slide to complete the steps.

ARy el

£/ subtacthommask | 4 Addtomask | KR I K3 e
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Content Creation Using: Adobe Photoshop (7 of 11)

Step 7: Step 7: Highlight the distracting object

* Use the Selection Brush Tool to paint over
the distracting object in your image. B e [ (o S T

Redwood State University Open Day.psd @ 33.3% (Redwood state campus, CMYK/8)

']
* Once the object has been selected, a 2le
contextual task bar will appear.

+ Croate now library

Chunks

* Click “"Remove Object” to automatically
remove the selected distraction from the
photo.

Go to next slide to complete the steps.

| T U

33.33% 270.00 mm x 430.02 mm (300 pi) >
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Content Creation Using: Adobe Photoshop (8 of 11)

Step 8: Step 8: Generative remove
* Photoshop will use Generative Al to remove
the distraction while preserving the rest of the = .. i —

image.

+ Croate now library

* Inthis example, the umbrella in the
background has been removed seamlessly
without affecting the surrounding content.

Chunks

* Repeat this process as many times as needed
to clean up your image and remove
unwanted elements.

You have successfully cleaned up an image that
can now be used across University branding. .

@, or
° Dum..w".;
o 0ol edi

4 am; wa® ¥

PR selectsubject &2 Removebackground | ' Hormonize  %¢ Ik [\ @ @ -

3117% 270.99 mm x 430,02 mm (300 ppl) )
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Content Creation Using: Adobe Photoshop (9 of 11)

Step 9: Step 9: Select Subject

* Select Subject is another useful tool that can ) Kiobe Photosho 2026
quickly identify and select the main subject S S o ) SRR R St
within an image, making it easier to cut out or

Redwood State University Open Day.psd @ 33.3% (Redwood state campus, CMYK/8) *

isolate specific areas. N REDWOC N »
L » STATE "4
* Once the subject is highlighted copy and paste 4 UNIVERSITY |

'ROOTED IN KNOWLEDGE.
REACHING FOR THE FUTURE.

to create a new layer.

£ g Selectsubject @@ Removebackgiound | 90 Adiustcolors ik L @ @@ e

Croato a soloction from the most prominent objects.
In the Image
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Content Creation Using: Adobe Photoshop (10 of 11)

Step 10: Step 10: Add Shape Layers

* Select the “Shape Tool” and add a rectangle .
shape. oo O Mt o - 03 T

sity Open Day.psd @ 31.3% (Redwood state campus, CMYK/8) *

Adobe Photoshop 2026

* Rotate the shape to match the composition of

the image. ¢ RE oW
) . STATE N
 Then reorder the layers so that the shape sits . UNIVERSITY |
behind the subject but, in front of the
background.

.dh--:" el ¥

2 ¥ GenentiveRill 3 Remove | o/ W O @ Deselect
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Content Creation Using: Adobe Photoshop (11 of 11)

Step 11 Step 11: Other significant tools
* Alongside photo editing, Photoshop includes
tools for creating promotional and branded et ety ' |
content. You can add typography, shapes, o D

graphics, and logos as separate layers to build
up your design.

NNfgRs

Mode  CMYK Col

86

SHER

Rulers & Grids

r 88

(S

dxDO=

1TTH MARCH 2026 10AM~-6PM

-

Hp el

J

h 2026 10am-pm

T OpeNDAY

~——
sl el

Photoshop 202
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Additional Adobe Photoshop Tutorials

Looking for more tips and inspiration? Browse
these additional tutorials and resources to learn
more about using Adobe Photoshop for
marketing and content creation.

Browse tutorials here.

Online Photoshop tutorials

Adobe Learn - Learn Photo

25 adobe.com/lea

Learn Photoshop

= ] Ai

For you

T OG-

Replace a dull background with a fresh new look How to remove a person from a photo Match fonts from an image

Hands-on tutorials

" E Work  New Chrome available :

® Q0 #@
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https://www.adobe.com/learn/photoshop?learnIn=1

Asset Creation

Overview of Content Creation Using: adobe Illustrator

Adobe
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Goal

= In this use case, we will create a simple university ranking badge that can
be reused across a range of marketing materials. The aim is to design a
scalable vector graphic that remains high quality across print and digijtal

formats.

Link to video: https://youtu.be/D46FRgAZIsU

Adobe


https://youtu.be/D46FRgAZlsU

Content Creation Using: Adobe lllustrator (1 of 12)

Step 1: Open Adobe Illustrator and select “New Step 1: Open Adobe Illustrator

f' n
Ile- # llustrator  File Edit Object Type Select Effect View Window Help

Go to next slide to complete the steps.

Welcome to lllustrator, Emily

Open

Turntable

| # Home

work with Turntable. Skip hours of redraws, refine
clal

Bring

‘F Leamn

FIREFLY
D Generation hista ‘ ‘ Firefly Boards for Ideation &
Visualization

s __ =
FiLEs < Turntable ; Upgrade version Try Now

Y Yourfiles

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

M Deleted

& cConnected

NEOeSE0NGNEN0 - ADE0 <@~ 4 =
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https://helpx.adobe.com/illustrator/desktop.html
https://helpx.adobe.com/illustrator/desktop.html

Content Creation Using: Adobe lllustrator (2 of 12)

Step 2: Step 2: Start a new file

® llustrator  File Edit Object Type Select Effect View Window Help

* Asettings window will appear. .s
Ai
* Enter a name for your file.

New file

* Set the required artboard dimensions.

[ ] New Document

(D Recent  Saved  Mobile

* Review your settings and dlick “Create” to o e I
open the document.
1000 px

4T) Generation histary
‘0) Generation history Height
1000 px

FILES

™ Yourfiles

Go to next slide to complete the steps. .

Shared with you

[a] iplates

Backg

T e - nm
[ Deleted Transparent (Def:

Default

More Settings

4 Connected

A0S0 EPINR-2020E «D~~=2r0cO00
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Content Creation Using: Adobe lllustrator (3 of 12)

Step 3: Step 3: Select "Ellipse Tool"

* Go to the toolbar on the left-hand side. Bl St e o

* Clickand hold the “Shape Tool” to reveal
additional shape options.

* From the menu, select the “Ellipse Tool.”

Go to next slide to complete the steps.

Toggle Selection »
HEOPEA0SGPBR0D-PERC
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Content Creation Using: Adobe lllustrator (4 of 12)

Step 4: Step 4: Create a circle

* Hold the “Shift" key while clicking and
dragging to create a perfectly proportioned
circle at your desired size.

Go to next slide to complete the steps.

CLEEEL LN SLE BT T 1-E ) Le
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Content Creation Using: Adobe lllustrator (5 of 12)

Step 5:

* Pressthe “V" key to activate the Selection Tool,
then select your circle.

* Inthe Properties panel on the right-hand side,
click the color box next to “Fill.”

* This will open the color options, where you can
choose afill color for your shape.

Go to next slide to complete the steps.

Step 5: Change fill color

# llustrator File Edit Object Type Select Effect View Window Help

] F. ) lllustrator 2026

% RSU #10 Ranked Badge* @ 42.94 % (CMYK/Preview)

- | Jil Generative Shape Fill 7% EditPath [ | = & =+

01 - Artboard 1

IN0-PE20E

2

Allgn To:

Gradient

Properties Color Libraries Layars

ERde
]
| |
[m m
]

B e
k=32 -89 V=75 K=36 |

Expand Shape

Start Glabal Edit

Gen Shape Fill
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Content Creation Using: Adobe lllustrator (6 of 12)

Step 6: Step 6: Stroke colour and width
* To change the color of the stroke (circle ¢ ﬁ
outline), click the color box next to “Stroke.” T

[l Generative Shape Fill 7

» Select your desired color from the color picker. oy

* To adjust the stroke width, use the dropdown
menu to the right of “Stroke.”

B I B

* Choose the thickness you would like to apply to
the outline.

Go to next slide to complete the steps.

OSEnN@eo-m@RE <@~
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Content Creation Using: Adobe lllustrator (7 of 12)

Step 7: Step 7: Add textbox
* Select the “Type Tool” from the left-hand el ol
toolbar.

U #10 Ranked Badge* @ 36.36 % (CMYK/Preview)

* Click and drag across the artboard to create a
text box.

* Enter your desired text into the text box.

* Adjust the size and position of the text box as
needed.

Go to next slide to complete the steps.

. A0S DSEPAND-PERE <0~

© 2024 Adobe. AllRights Reserved. Adobe Confidential.




Content Creation Using: lllustrator (8 of 12)

Step 8: Step 8: Edit text
* Highlight the text you want to edit. -

*» Use the toolbar at the top of the screen or
the Properties panel to adjust the text settings.

* Change the font, font size, color,
and alignment as needed.

Go to next slide to complete the steps.

Togale Selection ,
MY TITIIIIIII I L T
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Content Creation Using: Adobe lllustrator (9 of 12)

Step 9:

* Select both the text and the circle by clicking
and dragging your cursor over both elements.

* Open the Align panel on the right-hand side.

* Click “Align Center Horizontal” to align the
elements horizontally.

* Click “Align Center Vertical” to align the
elements vertically.

* The text should now be centered within the
circle.

* Right-click on the selected elements and
choose “Group” to combine them into a single
object.

Go to next slide to complete the steps.

Step 9: Edit text

& llustrator File Edit Object Type Select Effect View Window Help

r Adobe llustrator 2026
X RSU #10 Ranked Badge* @ 36.36 % (CMYK Preview)

». I W' Generative Expand 5% Group = @B 7 = e

01 - Artboard 1

RANKED US
UNIVERSITY

ect | Shifts Click to select multiple object
1

S80NEPIS0-P8%"0 «0

| Cut

Copy

Paste
Paste...
Undo Move
Re roup

Make Pixel Perfect

Simplity.
Smooth.
Objects on Path.
Group

Make Clij

Mockup

502.9388 W 937.0699
500.0762 1= 937.0699 ¥

40 v pe T
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Content Creation Using: Adobe lllustrator (10 of 12)

Step 10: Step 10: Export with a transparent background

° Go to File > Export > Export AS. & llustrator File Edit Object Type Select Effect View Window Help

Adobe lllustrator 2026

* Enter a name for your file.

Browse in Bridge.

* Select PNG as the file format. -

Close All 1 - #10 Ranked
Save

* Click "Export.” |

Save a Copy.

* In the export settings window, set the : Sz
background to Transparent. L pee—

* Click "OK" or “Export” to complete the process. S| el # 1 o T
Export Export for Screens. e
Export As...

* Your graphic can now be placed over existing 3 = PNG Options

Package.
content without a visible background. ‘a v . e
n:::::: im Redwood illustrator test.png Resolution: | High (300 ppi)

File Info. Anti-aliasing: Type Optimized (Hinted)

Print... ) Interlaced
= Desktop

Go to next slide to complete the steps.

Export to Adobe cloud storage ~ Format:  PNG (png) ] Preview

! Use boards Range: 1 Suffix Background Color: Transparent

| 8
Cancel Export D
5 iDus
- —
( anet ) ok )

101.26% v 1 Selection ,
NEONSS0ONGPIN0 9820 0~ ~=r00c00 = ...
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Content Creation Using: Adobe lllustrator (11 of 12)

Step 11 Step 11: Apply to new or existing graphics
* Creating scalable graphics in lllustrator allows ‘ ,,
assets to be reused across multiple projects A R G S

without losing quality. % | B £ oo 3 -

&

* Because vector graphics are resolution-
independent, they remain sharp at any size.

” 1 o MOOTED IN KNOWLEDGE.

* Reusable assets can be quickly adapted for S RANKED US g #0 s , A
different formats, including social media, print, -4 UNIVERSITY o ARG o]
web, and presentations. ! B

* Building a library of consistent graphics helps

streamline content creation and maintain brand
. f . a 11TH MARCH 2026 10AM-6PM
consistency across campaigns. : -

OPEN DAY

* Thisapproach saves time and reduces the need
to recreate assets for different uses.

TEONSBS0NENEN0 -
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Content Creation Using: Adobe lllustrator (12 of 12)

Step 12: Step 12: Using turntable to easily adapt graphics

* Another feature worth pointing out is ‘ a... e S e e s S
“Turntable,” available in Adobe Illustrator R SR G
(Beta). This tool generates multiple angles of a
vector with just one click, allowing you to
quickly shift the perspective of existing icons,
mascots, and other vector assets. This makes
your designs more adaptable and helps speed
up workflow by reducing the need to manually
redraw or adjust different viewpoints.

l 7 [} Generate Vectors #' Draw (Pencil) &g ***

SPY

N N

bz
s,
T
7.
%
»

5 ”

 moeess0®a
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Additional Adobe Illustrator Tutorials

Looking for more tips and inspiration? Browse
these additional tutorials and resources to learn
more about using Adobe Illustrator for marketing
and content creation.

Browse tutorials here.

Online Illustrator Tutorials

Adobe Learn - Learn lllustrat. X +

25 adobe.com/learn/illustrator?learnin=1

Learn Illustrator

All topics Get startec

Featured

1 ANNARI

Tutorial article

Speed up your creative flow in Illustrator

Tutorial article

Apply organic textures to amp up flat illustrations

E Work New Chrome available i

® 0 #H@

© 2024 Adobe. AllRights Reserved. Adobe Confidential.


https://www.adobe.com/learn/illustrator?learnIn=1

Asset Creation

Overview of Content Creation Using: Adobe Indesign

Adobe



Goal

= In this use case, we will create a document template using consistent
typography, colour, and layout styles. The aim is to streamline content
creation and maintain visual consistency across marketing materials.

Link to video: https://youtu.be/ghxs2QLdKbE

Adobe


https://youtu.be/qhxs2QLdKbE

Content Creation Using: Adobe InDesign (1 of 17)

Step 1: Step 1: Open Adobe InDesign

n & InDesign File Edcit Llayout Type Object Table View

* Open Adobe InDesign and select “New file.

. Adobe InDesign 2026

Go to next slide to complete the steps.

Start a new file fast

0 Lo

iPad Pro Web 1920

Recent

If you need additional support at
any stage, please refer to

Adobe's HelpX resources for

tutorials, guides, and
troubleshooting information.

CEELTT R BT T FRET LTIy - P
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https://helpx.adobe.com/support/indesign.html
https://helpx.adobe.com/support/indesign.html

Content Creation Using: Adobe InDesign (2 of 17)

Step 2: Step 2: Set-up your file

& InDesign File Edit Layout Type Object Table View Plug-lns Window Help

* Enter a name foryour file.

Adobe InDesign 2026

* Set up the document spedifications, including
the page size and margins.

New file [ ] New Documant
* Review your settings to ensure they meet your ORocmt swed bx Wb
requirements. |
A Home
* Click “Create” to open the document.

B Yourfiles

Go to next slide to complete the steps.

O Templates

W Deleted

4 Connected

NEO0eEB0NENESC -8R0 0~ += ;0000
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Content Creation Using: Adobe InDesign (3 of 17)

Step 3:
* Go to Window > Workspace.

*+ Select “Typography” from the list of
workspace options.

* This will adjust the layout of the panels and
tools.

* Using the same workspace helps ensure
everyone is working with a consistent screen
layout.

Go to next slide to complete the steps.

Step 3: Changing your workspace

® InDesign File Edit Layout Type

O, [Basid working) >

v Plug-ins

No emors

Window  Help

+ Control
Editorial
Effects

Flex Layout Reset
Generate New
History
Info

[Review,
+ [Typography]

Interactive
Layers

+ Links
Maths Expressions

Object & Layout
Output
Overlays

v Pages

v Properties
Stroke
Styles
Text Wrap

v Tools
Type & Tables
Utilities
Version History

v Application Frame
Contextual Task Bar

*RSU Prospectus 26.indd @ 38% [GPU Preview]
¥ Untitled-5 @ 58% [GPU Preview]

1I00NSR0SGEPEND-DERE =

a0

&

@ P =

Share  Typography ~

0 Links
Properties
Mo Selection

Document

Facing Pages

Adjust Layout

Pages
[None]

A-Parent
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Content Creation Using: Adobe InDesign (4 of 17)

Step 4:
» Select the “Frame Tool" from the toolbar.

* Click and dragto create a frame at your
desired size.

* In this example, the frame fills most of the
page.

* Theframe will act as a placeholder for content
such as images, graphics, or text.

Go to next slide to complete the steps.

Step 4: Making a frame

& InDesign File Edit Layout Type Object Table View Plug-lns Window Help
Adobe InDesign 2026
wh W
» M

itled-5 @ SB% [GPU Preview)

20 30 40 50 60 70 80 90 100 110

™. (Basicl working)  ~  © No emors

NOONS0SGPAND-DERE =

© WP w

Share  Typography ~

M (Basic Graphics Framel+ ~

230 240

0 Links
Properties
Mo Selection
Document
@
il 1

Facing Pages

Adjust Layout

Pages
[None]

A-Parent
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Content Creation Using: Adobe InDesign (5 of 17)

Step 5:

* Open the file on your computer that contains
the assets you will be using.

* Drag and drop the coverimage into the frame.

* Theimage will automatically be placed inside
the selected frame.

* Position and adjust the image to fit your
layout.

Go to next slide to complete the steps.

Step 5: Drop content into frame

& Finder File Edit View Go Window Help anm @ @« B =
Adobe InDesign 2026 Share  Typography -

%o Com

X *Untitled-5 @ 58% [GPU Preview]

Prospectus photos

- Google Dr...
Redwood State

> nad Universi..Day ~a
Universi...Day.png ® e
® Yellow
@ Green 2
Blue
® Purple
® Grey

Al Tags...

B80-98%0
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Content Creation Using: Adobe InDesign (6 of 17)

Step 6:

* Now you may find the image doesn't fit the
frame exactly asintended.

* To fix this, right-click the image, scroll down to
“Fitting,” then click “Fill Frame
Proportionally.”

* This will resize the image to fit the frame
without distorting it.

Go to next slide to complete the steps.

Step 6: Fill the frame proportionally

& InDesign File Edit Layout Type Object Table View Plug-ins Window Help

Adobe InDesign 2026

|| EREE

JNDERGR
ROSPEC1

* [ ) = Q

Share  Typography -
Clezzzmm | MU W] MM [E] | X 5 I
] O Ao LI U T

Object Style:
Name

% Redwood...pen Day.png

Cut

Copy

Paste

Paste in Place
Generate

Search Adobe Stock
1Selected

Zoom
Properties

Transform Uinked File
Select

Transform
Flex Layout

wgg X omm
Lock 509y omm
Hide

Stroke Weight
Fitting Fill Frame Proportionally
Effects

Captions

Edit Original
Edit With

¥ Extract from Image

Find Similar Images

Clear Frame Fitting Options
Hyperlinks
Interactive Frame Fitting Options.

Generate QR Code...

£ ] Insert MathML

S Object Export Options.

(Basic] (working) v No error

NEOe=ER09SGPAN0 - BE

Tag Frame

Autotag

Display Perform
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Content Creation Using: Adobe InDesign (7 of 17)

Step 7: Step 7: Embed content

* Go to the Links panel and right-click your sl R B e B e R
photo.

* Scroll down and click “Embed Link."

* Embedding the link ensures that no images
are lost when sharing the file with colleagues
or printers.

Go to next slide to complete the steps.

UNDERGRADUATE

PROSPECTUS 2026

BOONE009GPAN0-PERE «@~ 4 H;
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Content Creation Using: Adobe InDesign (8 of 17)

Step 8: Step 8: Create new pages

& InDesign File Edit Layout Type Object Table View

* We're now going to add a double-page spread
by clicking the “Create New Page” icon twice.

Go to next slide to complete the steps.

0DTED IN KNOWLEDGE.
REACHING FOR T
|

UNDERGRADURATE

PROSPECTUS 2026

TEON=ES0NGPIND 20RO «
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Content Creation Using: Adobe InDesign (9 of 17)

Step 9: Step 9: Create shapes

* Go to the toolbar on the left and select the e e e e Aok e
“Rectangle Shape Tool" then click and drag
across half of the page spread to create your
shape.

Adobe InDesign 2026

@ @ P .

Share  Typography -

[Basic Craphics framel+

Go to next slide to complete the steps.

T Redwood...pen Day.png

Appearance
/i
Stroke

Pages
[None]

A-Parent

™. [Basic] working)  ~  © Noerrors

A0S0 GDE
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Content Creation Using: Adobe InDesign (10 of 17)

Step 10: Step 10: Change colors

* Make sure your rectangle is selected. % Desin Fle S Lojout Type Objeet Tabe View Pgin  Windaw 50 © @ XX
* Go to the Properties panel on the right. A e 3 e = R e AT s x| B C i

* Click the square box next to “Fill." n ' ==

Choose your color.

Go to next slide to complete the steps.

™. [Basicl working)  ~ ' Noerrors

OO E800aPI00C-PE2E <0
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Content Creation Using: Adobe InDesign (11 of 17)

Step 11 Step 11: Make layout

b USing the same steps agaln, bUIld a layo Ut fOI’ & InDesign File Edit Layout Type Object Table View Plug-ins  Window Hc\pd ' = am & @ B = Q @ Mon11May 13:56
where your text will sit. z =7 TToarmET T B ammm .. T

* Here we are making a welcome and contents s e s oot | RS GV
page. _ p—

reens... 10.15.43.png 3
L Screens..113618png B

* Use the "Frame Tool" to insert your
photos.Use the “Rectangle Tool" to create
blocks of color.

* Stick to your university color palette to W i Y ¢
maintain consistency. Bt s —

No Selection

* Ensure a cohesive overall design.

Go to next slide to complete the steps.

Adjust Layout

AL

b M [Basid (working) v

LLICL LR ALl Dl 1 1~ Le)
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Content Creation Using: Adobe InDesign (12 of 17)

Step 12:
* Select the “Type Tool" in the left toolbar.

* Click and dragin the area where you want
your text to appear to create a text box.

* Once the box s created, type your content.

Go to next slide to complete the steps.

Step 12: Make textbox

& nDesign File Edit Layout Type Object Table View Plug-ins Window Help
Adobe InDesign 2026
v TIT T T VA v IT C 0% v~ T T 100%
0 v Tr tt T, F v | a%(Z|opt Tilio

X *Untitled-5 @ 45% [GPY

> o O [Basid] (working)

NEONE80ea

Y L)

L)

Share  Typography -

pen Day.png
10.15.43.png
11.36.18.png

3 Links
Properties
Text Insertion

Text Style

Character Styles

PPy (easic paragraphi
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Content Creation Using: Adobe InDesign (13 of 17)

Step 13:

* Change the size and font of your text using the
toolbar at the top of the workspace.

 Adjust the color using the same method as
the rectangle by selecting the square next to
the “Fill” option.

* Choose your color.

Go to next slide to complete the steps.

Step 13: Make textbox

& nDesign File Edit Layout Type Object Table View Plug-ins Window Help
Adobe InDesign 2026

Clwoox v T T 100

Tilio

> M O [Basid (working)

NEONE80ea

C=15 M=100 Y=
C=75 M=$ Y=100
C=100 M=90 Y=10.
C=32 M=87 Y=72

8 RSU Colours.

C=73 M=60 Y=..

Share  Typography ~

pen Day.png
10.15.43.png
11.36.18.png

3 Links
Properties
Characters

Text Style

Character Styles

PPy (sasic paragraphi+
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Content Creation Using: Adobe InDesign (14 of 17)

Step 14:
* Make sure your text box is selected.

* Then go to the Paragraph Styles panel and
select “Create New Paragraph Style.”

Go to next slide to complete the steps.

Step 14: Make new paragraph style

& nDesign File Edit Layout Type Object Table View Plug-ins Window Help

Adobe InDesign 2026

wh @ 2

WELCOME 'TO RED- |
WO0O0D STATE UNI-

VERSITY!
. - @

> ¥ O [Basidiworking v Noerro

NEONE20NGPIN0- 2820

«0

[* TR T Q8
Share  Typography -
mZh <5

v [ 4233mm

dwood...pen Day.png
10.15.43.png
{ screens... 11.36.18.0ng

3 Links.

Properties

w. 117.8mn

Fofia]
000y 134mm | H: 48 mm
Text Style

Character Styles

PP sasic paragraghi+
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Content Creation Using: Adobe InDesign (15 of 17)

Step 15:

* Click the dropdown icon, then select the

pencil icon next to the style you just created.

Go to next slide to complete the steps.

Step 15: Select new paragraph style

& nDesign File Edit Layout Type Object Table View Plug-ins Window Help
Adobe InDesign 2026

wh @ 2

WELCOME 'TO RED- |
WO0O0D STATE UNI-
VERSITY!

. ®

> ¥ O [Basidiworking v Noerro

SEENsEB0RENE80- NS0

S 8 = Q

Share  Typography -

dwood...pen Day.png
10.15.43.png
{ screens... 11.36.18.0ng

3 Links.

Properties

w. 117.8mn

sl
000y 134mm | H: 48 mm

Text Style I

Character Styles

Il oo s

Ag  [Basic Paragraph)

Paragraph Style 1
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Content Creation Using: Adobe InDesign (16 of 17)

Step 16:

* A window with a range of design options will
pop up, where you can control and update
your paragraph style settings.

* First, name your paragraph style something
that is instantly recognisable.

* In this example, use "Heading (on dark)" so it
is clear this style will be used on dark
backgrounds.

* Click "OK"

Go to next slide to complete the steps.

Step 16: Name paragraph style

& nDesign File Edit Layout Type Object Table View Plug-ins

WO00D s
VERSITY

> M O [Basid] (working)

Underfine Options
Strikethrough Options

Export Tagging

() Preview

No error

Window  Help

Adobe InDesign 2026

wh @ 2

N

yle Options

RO Heading (on dark)

Location:

General

[POSTTH (No Paragraph Style] -
LOSRLIEY (Same style] <
Shortcut
Style Settings:

[No Paragraph Style] + next: [Same style] + Cubano + size: 36 pt + tracking: ~10 + colour: C=9 M=11 Y=29 K=0

TEON=ES0NGPIND 20820 «0

S 8 = Q

Share  Typography -

dwood...pen Day.png
10.15.43.png
{ screens... 11.36.18.0ng

(_Reset To sase)
e = 3 Links.

Properties

w. 117.8mn

sl
000y 134mm | H: 48 mm

Text Style

Character Styles

Bl oo s
=

) o

(_ Cancel
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Content Creation Using: Adobe InDesign (17 of 17)

Step 17:

* Repeat thisstep for any new style you create
to build a full set of styles that can be used
across each page.

Now that you have the cover, page layouts, and
paragraph styles set up, you can continue
building out the remaining pages, making small
adjustments to the layout as needed to fit the
required content

Step 17: Complete set-up

& nDesign File Edit Layout Type Object Table View Plug-ins

WELCOME TO REDWOOD
STATE UNIVERSIT

> ¥ O [Basidiworking v Noerro

Window  Help

@ F 1 B Q 8 MonilMay 14:37

Adobe InDesign 2026 Share  Typography -

D Js o miCh il B

v [ 4233mm = (LR U 1

pen Day.png
10.15.43.png
11.36.18.png

CONTENTS

; 3 Link
Welcome e g
Properties
About Redwood
Text Frame
Courses

Campus Life . A 27mm | W 1188mn

Y. 164mm | W 1203mm

Student Support

- —
Accomodation ext Style

Character Styles

. Body (on dark)

Ag. [Basic Paragraph]

Careers
How to Apply

Contact Us Heading (on dark)

Body (on dark)

NEONsSS0NENE80- %0 «0
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Asset Creation

Overview of Content Creation Using: Adobe express

Adobe



Goal

= In this use case, we will use Adobe Express to create engaging social media
content from editable templates. Our aim is to show how marketing teams
can quickly animate graphics, resize content for different social platforms,

and create short-form video content.

Link to video: https://youtu.be/02Utth54BZQ

Adobe


https://youtu.be/o2Utth54BZQ

Content Creation Using: Adobe Express (1 of 18)

Step 1:

* Open Adobe Express.
* Click “Your Stuff.”

* Select “Projects.”

* Select the project you will be working from.

Go to next slide to complete the steps.

If you need additional support at
any stage, please refer to
Adobe'’s HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Open Adobe Express

\ Adobe Express

2 new.express.adobe.com/yo

\ Adobe Express e 2

Your stuff

Files  Projects  Libraries  Favorites

(A

The Edit 2025-2026

Created by Greg Hodgson 5 months ago

A (= Tkl

AME! Adobe Sessions June 25 - 26

Created by Jo Penniston 11 months ago

c ePm

Content Creation & Marketing Using A...

Created by Matt Dombrowski 1year ago

(= )

jects

S Ag( +9

Student Ambassador Program

Created by Hello Edge Gain 3 months ago

A ()2

Adobe Express Resources and Exampl...

Created by Jo Penniston 6 months ago

LU - 20k

BUSD Summer 2026

Created by Jo Penniston 1 year ago

E P

Edge Gain Social Media (Emily)

Created by Hello Edge Gain 1 yearago

e

A A "g"'

AHED Community Visual System

Created by Hello Edge Gain 3 months ago

C

Creative Cloud Update

Created by Hello Edge Gain 7 months ago
A A C C

Adobe Education Institute

Created by Freddie Clarke 1 year ago

E eRId

Engagement Managers - menus

Created by Jo Penniston 1 year ago

S

Study Spaces

Created by Hello Edge Gain 4 months ago

R G-

Redwood State University
Created by Matt Dombrowski 7 months ag

- &R

- Adobe PD Decks

Created by Jo Penniston 1year ago

G &R

Get Started 25 -26 (Update)
Created by Greg Hodgson 1year ago

E Work  New Chrome available :

© Premium member A

€ New project All v

B (= 3]

BETT 2026 Social Media

Created by Hello Edge Gain 4 months ago

L @29 -

Learning Curve

Created by Jo Penniston 8 months ago

A A n'wn

Shared Project

E &R

Essentials (EGO)

Created by Greg Hodgson 1 year ago
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https://helpx.adobe.com/express/web.html
https://helpx.adobe.com/express/web.html

Content Creation Using: Adobe Express (2 of 18)

Step 2: Step 2: Locate Templates

* From here, select the folder that contains your
social media templates.

\ Adobe Express

lobe.com/your- aaid:sc:US 5 48-40cb- 3e bda * E Work  New Chrome available :

Go to next slide to complete the steps. " i BESEED 2 © 50

R Redwood State University (13- 18 D -

Home
=] Yourstuff > €5 Projects > R Redwood State U... Type v =t = Project info X O
Yout Description &
Folders @
@ Afictional Brand for Redwood State University.
Motto: Rooted in Knowledge. Reaching for the
Ul B RSU Career Day Graphics ... 6 RSU Brand Guide & Assets [J  RSUBranded Templates - Future. Mascot: Sequola Sam
Creator
s Custom templates %)
CAREER DAY Members @
ENGINEERING
; OeR-
Calendar ®
gy Createe calendar to collaborate with
project members.
Career Day Flyer (Templ... Brands &
24 days ago
Redwood State University...
Files ® @ & Re
CAREER DAY CAREER DAY’ (©) Rcedwood State University...
LIFE scunces. ONGINETRNG 22
Libraries @

@ Create brariesfor poject membersto
easily access and use

RSU Campus Run Club Untitled - 11 May 2026 at 11.19.08 Untitled - 05 May 2026 at14.23.14
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Content Creation Using: Adobe Express (3 of 18)

Step 3:

+ Select the template you would like to edit.

Go to next slide to complete the steps.

Step 3: Open Template

\ Adobe Express

23 new.express.adobe.com/your-stu

\ Adobe Express e
R Redwood State University

Yourstuff > *+ > R Redwood StateU... > B3 RSU Branded Te...

Custom templates

GAME

iappee

ed4ff1-114c

(¢}
cnREER COMMUNITY
3 CLERN UP

E Work New Chrome available }

Qremimmember & @ & @

0P @@ -

2 =

View all

B

SOCIAL RSU_InstaStory ... RSUSCHOLARS UNITE! RSU Game Day
7mos ago 7mos ago 7mos ago 7mos ago

Files ®

FuTuRe susiness
LEROERS OF AWERICS

FBLA 2025 EVENT (Motion) Scholars unite graphic with moti...
24 days ago 25 days ago

Scholars Unite Graphic
25 days ago

-
-

e { o0 fs

s | - e

RSU Career Day RSU Community Cle... RSUSTUDENTV...
7 mos ago 7mos ago

6
‘SCHOLARS UNITE!

RSU Student Charity Event Grap...

25 days ago

RSU International Studen... RSU_Poster_Student ... RSU_Club_Fly

7 mos ago 7mos ago

RSU Game Day Graphic

25 daysago
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Content Creation Using: Adobe Express (4 of 18)

Step 4: Step 4: Change photo

* Next, you are going to make changes to the R
template, starting with the photo. o — - — :

23 new.express.adobe.com)

b Order prints share @

* Go to “Quick Edits” and select the photo. A risserress @) e v e W

* Click “Replace” followed by “Photos.” Q< Quikreplce x
* Choose a photo that best communicates your o | ek
message and fits the style of your content. -
T g =
“ (1) Replace with upload
: N s
Go to next slide to complete the steps. R 2 voursur
@ Brands
Your stuff RUN CLUB _—
CAMPUS .

LET'S MEET, MOVE, AND MO
Lo Design ass

Templates JOIN OUR WEEKLY RUNS ANC Background:
MINDED WELLNESS WARRIO
(@] & Google Drive
Theme SATURDAYS @ 9 AM
€9 More
(]
Add-ons CAMPUS

JOIN OUR WEEKLY{RUNS . 5 :
AND MEET] UKE-MINDED‘ ) P N

Add page
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Content Creation Using: Adobe Express (5 of 18)

Step 5:

» Experiment with color by going to “Effects”
and selecting “Duotone.”

* From here, try adjusting the highlights and
shadows to match your university color
palette.

Go to next slide to complete the steps.

Step 5: Apply University colours

£\ AdobeExpress & File ) Template info

Q

Search

®

Add
content

Campus Run Club A Untitled - 11 May 2026 at 16 X +

2 new.express.adobe.com/id/urn:aa

Photoshop Filters sl

None

Color punch Golden hour

o
Al " \
4 H‘ R L
v Duotone ﬂ
Shadow Sunbath

Portrait
- [:
s

Tones e

> Swatches Custom
(@) Redwood state... = v
None Grayscale Darken
Tint Colorize

Shadow

Shadows Highlights

Redwood State University Brand

(/e 'an
Page theme

E Work  New Chrome available :

b Order prints share @

Add page
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Content Creation Using: Adobe Express (6 of 18)

Step 6:

* To resize the artwork for multiple different
social media formats, select “Resize.”

* Then choose “Social Media and Ads."
* For this example, select “Instagram Reel.”

* Click "Duplicate and Resize."

Go to next slide to complete the steps.

Step 6: Resize for social media

Campus Run Club \ Untitled - 11 May 2026 at 1€

25 new.express.adobe.com/id/urn:aaid

E Work  New Chrome available :

I\ AdobeExpress @ fle v O untited. W (PR % v 4 b Order prints share @

Q < Resize X 25 Editpage
Search Flyer 85
(Q searchall
© SATURDAYSI@OIAN
Add Custom
content
Width Height Unit
T HETRIE mmy & =
Text > = ~
® MORISEE
Recent _—
Upload
[m] (m] m] 2k
(=) 4
© © = 0
Your stuff
- tagram :
Brands { 2
@
Templates Browse
@ B Social media and ads
Thes
[®) video
(]
Add-ons B3 photo
[ Document
Gl
B3 Webpage
@ Print
v
X
DO Expand image
Resize image by generating the missing ports., o rEEmmssERmem s REE s s s s s mE e
Add page
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Content Creation Using: Adobe Express (7 of 18)

Step 7: Step 7: Select a variation
* Adobe Express will generate three resized
versions of your design, each with the R = — rop—— b = T ,
elements arranged slightly differently. '
I\ AdobeExpress @ file v € untitled.. W % g Download ®
* Select the option that most closely matches o
the layout you want. il [
. ® e TURDAYS@OIAM]
* Click *Keep." n E ISATURDAYS
* Move and adjust elements as needed until the :
design looks visually consistent. ®
(]
Go to next slide to complete the steps.
@
(@]
(]

Discard @ Areyou satisfied with resize results? ¢ X
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Content Creation Using: Adobe Express (8 of 18)

Step 8:

* We are now going to add animation to the
elements to turn this static image into a
moving Instagram Reel.

* First, select the element you want to animate.

* Click "Animation.”

Go to next slide to complete the steps.

Step 8: Select element to animate

Campus Run

Ciub x A Untitled - 11 May 2026 at 16 X +

2 new.express.adobe.com/id/urn:aaid:sc:US: 5161-6eff-5

£\ Adobe Express e

Q Text
Search @
® ~ Recommended fonts

Effects Animation

File & Untitled. U (& Template info

CA

T CAMPUS
Text w
® Tailored for your design Teams;
Uploo:
Q_ Cubano v
= Regular v | |l= 209 #
Yourstuft
I U ¢ = =
Brands
- =
& @\ =
Templates
cDg Abc G
P
& Abcd Oas
0| | 4
Th TR defg
G Default Text layouts Text flow
Add-ons & Reurite
12 Position B opacity

&tab=photo E Work New Chrome available }

Download share @)
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Content Creation Using: Adobe Express (9 of 18)

Step 9:

* Now that the animation toolbar has appeared,
select “In" to control how the element
appears in the design.

* Preview different effects by selecting an
animation and clicking “Preview.”

* Once you are happy with the effect, repeat the
same steps to animate additional elements.

Go to next slide to complete the steps.

Step 9: Choose animation effect

I\ AdobeExpress @ File VARV Ml (&, Template info

n Club x \ Untitled - 11 May 2026 at 1€

% new.express.adobe.com/id/urn:aaid:sc:US

Dynamic

()

None

Visibility

Remove all

E Work  New Chrome available :

Download share @)
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Content Creation Using: Adobe Express (10 of 18)

Step 10:

* Once you've animated several elements, you'll
notice they all start at the same time.

* Click “Edit Timeline" to adjust when elements
appear.

* Adjust how long each element stays on
screen.

Go to next slide to complete the steps.

Step 10: Edit timeline

n Club x \ Untitled - 11 May 2026 at 1€

23 new.express.adobe.com/id/urn:a E Work New Chrome available }

I\ AdobeExpress @ fle v O untited. W (PR 9 Download share @

Q Text X
Search
content
T Dynamic
ext
@ o _—> ABC
Uploa
None Wobble
i)
Yourstut Visibility
8rands 2 2BC ’ \BC
& Flick Typewrit
Templates
Move
Th NiE
@ e
(] - i
Ao Bungee Drift Drop
Py
= | @ (e
R Stide o
(9
V? " »  EditTimeline e
mble
A1
Page

Removesh
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Content Creation Using: Adobe Express (11 of 18)

Step 11: Step 11: Sequencing content

& Chrome File Edit View History Bookmarks Profiles Tab Window Help & g ® = Q 8 Tue12May 10:05

* Click and drag the ends of each timeline bar
inward or outward to adjust the length.

o000 A RSU Run Club X 4+ e

<« G % new.express.adobe.com/id/urn:aaid:sc:US:{5355161-6eff-5ef0-b371-8c0c8780865f [ E Work  NewChrome available i

* Click and dragthe entire element along the A riveeress @ rie v O rsumnaw W A 02 o (BN @
timeline to change when it appears.

Go to next slide to complete the steps.

#* Auto enhance

25 Adjust (~ Corners
Templates |2 Position Opacity ¢ vgis X
Theme sos > sos S showtiming Q & v
(] M
Add-ons
CAMPUS (1) Upload from device
i

[ Add blank scene

RUN CLUB
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Content Creation Using: Adobe Express (12 of 18)

Step 12: Step 12: Add new scene

& Chrome File Edit View History Bookmarks Profiles Tab Window Help 2 2 ® = Q 8 Tue12May 10:05

* We're now going to add a new scene by
clicking “Add Media” and then selecting “Add
Blank Scene.”

o000 A RSU Run Club X 4+ s

€« (] 23 new.express.adobe.com/id/urn:aai < 6 5ef0 c E Work New Chrome available :

I\ AdobeExpress @ fle v O rsurmcws W @R % g Download share @

Q Image X A
. Effects Anin '
Go to next slide to complete the steps. )
®
A & BN
Yok Remove Erase Remove object
background
®
1L
D al
#* Auto enhance campus
e 25 Adjust (~ Corners
" ¥
Templates 2, Position Opacity ¢ vgis x
(2]
Theme sos > sos S showtiming Q @& v
(]
Add-ons

[ Upload from device

[ Add blank scene

NEONSS0NEPIN0-PERE « 0 -
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Content Creation Using: Adobe Express (13 of 18)

Step 13: Step 13: Select video

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

* Now that you have a new blank scene, go to
“Add Content” and select “Media.”

o0 v RSU Run Club

(I 4 E Work New Chrome available §

* From here, choose "Video." 1 o mv D 4 O D oownox (Sl @

) Resize

25 Edit page

* You can either upload your own video or
select one from the stock library.

[ Record yourself

Go to next slide to complete the steps. W Qe OV
m 177 results for *run group”
B
Your stuff
c]
@
femplates ¢ Pages
@
Theme s0s [> 1008 & showtiming € @& ~
- .
A
[\ o ~
Powered by Adobe Stock. Learn more

CLELCTLLITITITE
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Content Creation Using: Adobe Express (14 of 18)

Step 14:

* Using the same steps as the first scene, add
and animate elements to build out your
second scene.

Go to next slide to complete the steps.

Step 14: Build out second scene

& Chrome File Edit View History Bookmarks Profiles Tab Window Help & g ® = Q 8 Tue12May 10:21

o000 A RSU Run Club X 4+ e

€ c 23 new.express.adobe.com/id/urn:aaid:sc 5355161-6eff-5ef0-b371-8¢0c 65f?g=run+group i = E Work New Chrome available :

£\ AdobeExpress @ File & RSURunClub W g £b  Download share @

@ fects

~ Recommended fonts

f

T ALABLTES Welor ALL

z n

w
® Tailored for your design Team s
Upload
Q Cubano v
& Regular v - +
Your stuff
I U@
Brands
@-\=
2] E)
late
i < Pages
D¢ be &
& %o U
Abcd <<e 1
Theme xiv defg 60s [> 8as S showtiming Q@& v
Default Tex Toxt f v
(]
s
Adé-ons & Rewrit

2, Position ) opacity

1 All abilities welco == 1
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Content Creation Using: Adobe Express (15 of 18)

Step 15: Step 15: Add transition

S Tue 12May 10:18

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

* To add a transition between the two scenes, e > - 3 G

o000 A RSU Run Club X 4+

select the plus (+) icon and click “Add :
s 355f61-6eff-5ef0-b371-8¢0c:! 65f7g=run+group E Work New Chrome available :

<« G % new.express.adobe.com/id/urn:aaic

H n
Transition.
£\ Adobe Express 0 File v S RSURunClub W % S g Download Share G;

Q Edit page X S5 Editpage N @ )

Search
Addtitle &2 1080 x1520px

® N G o
Add Ay

T Resize Animate all Quick replace

Go to next slide to complete the steps.

@ ST £

w25
Translate Bulk create

(]

Your stuff 10 crop page

Background 'E
Brands

e -

8 v
Templates < Pages X
Theme 00s > 8as S showtiming Q @& v

v

(]

Add-ons @

JOIN OUR WEEKLY RUNS.

LET'S MEET, MOVE, AND MO

(1) Upload Media

I XE €3 Addblank scene

) Add transition
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Content Creation Using: Adobe Express (16 of 18)

Step 16: Step 16: Select transition

& Chrome File Edit View History Bookmarks Profiles Tab Window Help ) g ® = Q 8 Tuel2May 10:18

* Select the transition that fits with your video.

o000 A RSU Run Club X 4+

(s c 23 new.express.adobe.com/id/urn:aaid:sc f5355161-6eff-5ef0-| Bc g=run+group

I\ AdobeExpress @ File & RSURunClub W 2 S Download share @&

Q Transitions X S5 Editpage [0} Resize @

Search

E Work  New Chrome available :

Go to next slide to complete the steps.

® Visibility FoATUROAYSI GIAN]
Add
content ‘ '
T
Text None Dip to black
®
Upload '
(] Dissolve
Yourstl oo
Brands
B ®
@
Templates Push siide
S showtiming Q&
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Content Creation Using: Adobe Express (17 of 18)

Step 17: Step 17: Add audio

& Chrome File Edit View History Bookmarks Profiles Tab Window Help & g ® = Q 8 Tue12May 10:33

* Usingthe previous steps, add as many scenes
asyou need to build out your video.

o000 A RSU Run Club X 4+ o

€ Cc 23 new.express.adobe.com/id/urn:aaid:sc:US: 5161-6eff-5: cOc u usic (A ¢ E Work New Chrome available :

* Once you are happy with the length and A rooverress @) e v | Orsummaw W 5 02 v (D) @
structure, click “Add Audio.”

»
< Ideasbasedonyour... " X 25 Edit page Ef) Resize

* Select a track that best fits your content. P, e
E?d . El ctror 0, Dynamic, Frantic, #ﬂvﬁ
" E— »
Go to next slide to complete the steps. =
) G zw!dlsh Insrlyrl(ioni{l::::ls.:m X
(] @ Fashion House
Lu(ky Day Loop
et N
< Pages
107s > 118 S showtiming Q @& v

v

SEE you thele!

o Addaudio

Powered by Adobe Stock Le

NEONsES0SEPe80 -

POSE «@-
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Content Creation Using: Adobe Express (18 of 18)

Step 18:
* When your video is finished, click “Share.”

* Thiswill open a window with options to share
across social media.

* Select the relevant social media account.
Write captions for your post.

* Schedule the date and time for your video to
be posted.

Go to next slide to complete the steps.

Step 18: Add audio

[ View History Bookmarks Profiles Tab Window

[G) Instagram  Edge Gain Ltd

Instagram post type
O Post @ Reel QO Story

Automatic publishing is only availsble for Instagram Business
and Creator accounts linked to Facebaok Pages. Learn more

Caption

Looking for a new way to stay active an campus? . Join the run
club. No pressure, no pace expectations, all abilities welcome! A
great place to meet other students and stay fit &

nla 1

18 19 20 20
25 26 27 28

Clear

‘|23455r

[ 12/05/2026, 10:40

I0OFPSA0NE0DR0 -

1 1.1

ERy Edit Reel cover

Schedule
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Additional Adobe Express Tutorials

Looking for more tips and inspiration? Browse Quick Express tutorials
these additional tutorials and resources to learn
more about using Adobe Illustrator for marketing x o+

and content creation. 3 % adobe.com/lear/express?learnin=1 A Work  NewChrome avaable }

PDF & ures v A ommerce v Learn & Support v Q ® 0 #H@
Browse tutorials here. Learn Adobe Express

SPECIAL MENU
. | ¥
s B s &
A

Tutorial article Tutorial article Tutorial article

Make your social posts pop with Al Assistant (beta) Improve product photos with Al Assistant (beta) How to schedule a social post.

N | ] o

Tutorial article Tutorial article Tutorial article

How to quickly resize images for social. How to use generative Al for content creation The ultimate logo guide

Newsletter
Alert
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https://www.adobe.com/learn/express?learnIn=1

Additional Resources

EXPERT SESSIONS

= An Expert Session consists of a
30-minute phone call that covers
a how-to topic to assist users
with a specific product feature.
Each session is scheduled by
appointment at a time chosen by
you, with the Adobe Customer

Care team. Find out more.

ADOBE SUPPORT

« For official troubleshooting and
comprehensive tutorials, please

refer to Adobe HelpX, which

serves as Adobe's primary
customer support and
documentation portal.

» For more information on using
your Adobe Admin Console,

BRANDING

Here is a complementary resource

on setting up Brands in Adobe

Express - created internally -
which aligns closely with several of

the governance and workflow
concepts discussed in this playbook

Watch this video f
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https://helpx.adobe.com/uk/support.html
https://helpx.adobe.com/uk/support.html
https://youtu.be/LL-IneL_zX0
https://helpx.adobe.com/enterprise/using/support-for-enterprise.html
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Adobe Creative Cloud
Libraries

Centralized Brand Assets for HED Marketing teams

Adobe



Goal

= In this use case, we will create a centralized library of approved brand assets that
can be shared across university teams. The aim is to help users create content
more efficiently while maintaining brand consistency across campaigns.

Link to video: https://youtu.be/oTy2WoJFA_k

Adobe


https://youtu.be/oTy2WoJFA_k

Centralized Brand Assets for HED Marketing teams (1 of 13)

Step 1:

* Open Adobe Creative Cloud and click on
“Files” in the side navigation menu.

Go to next slide to complete the steps.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Open Adobe Creative Cloud

® Finder File Edit View Go Window Help

o000

An Ps ch Br Ai Me Ae [f] pr (X [

m AfterEffects  Acrobat  Premiere  InDesign lllustrator  Photoshop  Adobe Express

Suggested

Shape and share creative ideas
with Firefly

Boost your PDF productivity with
obat

NOEN=80NGPIe0- 2880

Generate using Al from Google,

Craft the perfect story with
Premiere

Tue 12 May 12:02

o @

Recent files

IMG_2407.JPG

IMG_2394.JPG

. i

IMG_2405.JPG IMG_9675.HEIC
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Centralized Brand Assets for HED Marketing teams (2 of 13)

Step 2: Step 2: Create new library

» Select "Your Libraries”, then click “New
Library” to create a new shared asset library.

Go to next slide to complete the steps.

AEEGF=R0SaPEE0-98%0 ~
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Centralized Brand Assets for HED Marketing teams (3 of 13)

Step 3:

* Give your library a clear and recognizable
name so it is easy for teams to locate, then
click “Create.”

Go to next slide to complete the steps.

Step 3: Name your library

150==E08E0880- 100 1051000 08 =
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Centralized Brand Assets for HED Marketing teams (4 of 13)

Step 4:

* Click “Upload a File" to add content to your
brand toolkit.

Go to next slide to complete the steps.

Step 4: Upload Files

¢ RsUBrand Toolkit
ersonal

LT LTI TR L

)

(es] [ie] [4] (=)

“8r8ec@- A8 |= .5
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Centralized Brand Assets for HED Marketing teams (5 of 13)

Step 5:

+ Select all the files you would like to upload
and click “Open” to import them into the
library.

Go to next slide to complete the steps.

Step 5: Select files

NEONEN0NENAN0- 50880 «B~ =00
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Centralized Brand Assets for HED Marketing teams (6 of 13)

Step 6: Step 6: Group your files

* To organize your library, click “Add Group.”
This allows you to sort assets into easy-to-
navigate categories, making files quicker to
find and manage.

¢ RsUBrand Toolkit
ersonal

Go to next slide to complete the steps.

CLELET LTI -
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Centralized Brand Assets for HED Marketing teams (7 of 13)

Step 7:

* Drag and drop files into their new groups to
organize your library.

Go to next slide to complete the steps.

Step 7: Drag and drop

CLELET LTI -
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Centralized Brand Assets for HED Marketing teams (8 of 13)

Step 8: Step 8: Adding fonts

* To add fonts to your library, click the “Fonts”
button.

Go to next slide to complete the steps.

LLLLLLLLL L L R Ll L
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Centralized Brand Assets for HED Marketing teams (9 of 13)

Step 9: Step 9: Select font

* Select the font you want to add, then click on
the eye icon.

Installed Fonts

Go to next slide to complete the steps.

THE QUICK
BROWN FOX
JUMPS OVER

THE LAZY DOG

SEOe=EN0SEPEIED - DO ®C
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Centralized Brand Assets for HED Marketing teams (10 of 13)

Step 10:

» The Adobe Fonts page will open with your
selected font.

* Click “Save to Library" and select the library
you want to add it to.

Go to next slide to complete the steps.

Step 10: Add font to library

E Work New Chrome available

~

Photoshop Lightroom Acrabat
Save to library

AdubeFums Browseall Recommendations Fontpacks Foundries  About (Q search 1) Manage fonts o8

@ New library

o
e

RSU Brand Toolkit

Cu ba no [ SavetoLibrary  </> Add toWeb Project

Designed by Chandler Van De Water. From Chandler Van De Water. 2

cusAan 1

PORK, RICE 5 & YUCA Fi

CHIMICHURRI + PINERPPLE-MANGA

CUBANI A
.TAL

W/ BEEF, CHICKEN OR CHEESE

Fonts  Recommendations ~ About Licensing  Details
View Sample Text Texd 3
HIE S The quick brown fox jumps over the lazy dog v O
4 fonts.
Cubano Regular @ [ <> &) Remave

THE QUICK BROWN FOX JUMPS OVER THE LAZY DOG

Cubanoltalic @ [ <> @) Remove

THE QUICK BROWN FOX JUMPS OVER THE LAZY DOG o
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Centralized Brand Assets for HED Marketing teams (11 of 13)

Step 11: Step 11: Share your library

* Click “Share” to begin sharing your library
with collaborators or teams.

. RsUBrand Toolkit
ersonal

Share library

Go to next slide to complete the steps. . -

onts
Cubano talic C Cubano Sharp Cubano Sharp It Myriad Pra Blac Myriad Pro Blac Myriad Pro Blac Wyriad W Myriad PRSac Myriad Pro Blac

¥ B F 4 B +
A9 A

Myriad Pro talic ~ Myriad Pro Light  Myriad Pro Light...  Myriad Pro Light .. Myriad Pro Light.. Myriad Pro Light.. Myriad Pro Light.. Myriad Pro Light... Myriad Pro Light... Myriad Pro Regy Myriad Pro Semi

Myriad Pro Semi... Myriad Pro Semi.. Myriad ProSemi... Myriad ProSemi... Myriad Pro Semi... Myriad Pro Semi.. Myriad ProSemi.. Myriad ProSemi... Myriad ProSemi... Myriad ProSemi... Myriad Pro Semi
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Centralized Brand Assets for HED Marketing teams (12 of 13)

Step 12: Step 12: Manage Collaborators

* A window will pop up where you can add
collaborators by entering their email
addresses.

* Choose “Can Edit” if you want them to make
changes to the library.

* Choose “Can View" if you only want them to
access and use the assets.

Invite to "RSU Brand Toolkit"

* Once selected, click “Invite” to send the
invitation.

Go to next slide to complete the steps.
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Centralized Brand Assets for HED Marketing teams (13 of 13)

Step 13: Step 13: Find your library across all Creative Cloud apps

* Now that you've created your library, you can
access it from Adobe Creative Cloud apps such
as lllustrator, Photoshop, and InDesign. This
gives your team quick and easy access to
approved brand assets, helping ensure
consistency across all applications and
projects.

RANKED US
UNIVERSITY

Toggle Direct Selectio »
TEGe=S0sarPEen 0820
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Additional Resources

EXPERT SESSIONS

= An Expert Session consists of a
30-minute phone call that covers
a how-to topic to assist users
with a specific product feature.
Each session is scheduled by
appointment at a time chosen by
you, with the Adobe Customer

Care team. Find out more.

ADOBE SUPPORT

= For official troubleshooting and
comprehensive tutorials, please
refer to Adobe HelpX, which
serves as Adobe's primary
customer support and
documentation portal.

= For more information on using
your Adobe Admin Console,

BRANDING

Here is a complementary resource

on setting up Brands in Adobe

Express - created internally -
which aligns closely with several of

the governance and workflow
concepts discussed in this playbook

Watch this video f
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Pro Tools > Adobe Express
Workflow

Adapting Professional Design Files for Wider Team Use

Adobe s

Al



Goal

= In this use case, we will open a legacy university marketing template originally
created in Illustrator and prepare it for use within Adobe Express. Our aim is to

enable campus marketing teams to quickly adapt approved branded assets
while maintaining consistency and control across shared content.

Link to video: https://youtu.be/CeXhmbF-Nrw
Adobe



https://youtu.be/CeXhmbF-Nrw
https://youtu.be/CeXhmbF-Nrw
https://youtu.be/CeXhmbF-Nrw

Adapting Pro Design Files for Wider Team Use (1 of 9)

Step 1:

* Begin with an existing Illustrator file (Al) in
Adobe Illustrator that needs minor edits or
updates, such as repositioning a logo or
updating campaign information.

Go to next slide to complete the steps.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Open Adobe Illustrator

& ustrator File Edit Object Type Select Effect View Window Help & B & mr Q 8 © TuweMsyi2 1530

RSU [8sProes sTars

READY TO APPLY?

We hope our Admissions talk
answered all your questions.

still here to help.

Contact Admissions
admin@redwood.site.com
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Adapting Pro Design Files for Wider Team Use (2 of 9)

Step 2: Step 2: Upload template

* To add professionally created files into Adobe
Express, select an existing project or create a

new project where the asset will be stored.

* Click on the blue cross on the home screen
and select the “Upload media” option.

Get started

Go to next slide to complete the steps.

Create Quick actions

Standard & Suggested
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Adapting Pro Design Files for Wider Team Use (3 of 9)

Step 3: Step 3: Select Illustrator file

* Select the .Al Illustrator file you would like to
upload, then click “Open.”

Go to next slide to complete the steps.

) (Q Try fyer or“resize image”

e r oo

£9 shared

| size

Favorites s 3 o —T
A, Applicatiog ¥ 2.5MB PDF Document  Today at 15:28

& Redwood admissions.ai 32.5MB Adobe..cument Today at 14:25

% Redwood admissions.pdf 3MB PDF Document  Today at 14:21

AdobeStock_1911434775.ait 448KB Adobe..emplate Today at 14:16

B AdobeStock_2004502575.psdt 188.3MB Adobe..late file  Today at 14:12

B AdobeStock_2003079422.psdt 55.6 MB Adobe..late file  Today at 14:10

|Z GH test 2.pdf 2.3MB PODF Document  Today at 11113

1# What | love Greg H-2.mp4 2MB MPEG-4 movie  Yesterday at 11:25

4 Animate charact...s project (1).mp4 1.8MB MPEG-amovie  Yesterday at 11:22

@ Untitled (3).ong 812KB PNGimage Yesterday at 11:11

W4 Greg H portrait AEl.png 1.8MB PNG image Yesterday at 10:33

¢ Visual Introduction GH-1.mp4 2.3MB MPEG-4 movie 10 May 2026 at 17:06

4 Animate characters project.mp4 1.8MB MPEG-4 movie 10 May 2026 at 17:02
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Adapting Pro Design Files for Wider Team Use (4 of 9)

Step 4: Step 4: Convert to express file

* Adobe Express may upload the file as a linked
image or offer to convert it into an editable
format.

* For this workflow, choose “Convert to an
Adobe Express file."

Start from Illustrator

Choose how you want to work with this file

Go to next slide to complete the steps.

@@ " 4
s @@

Convert to an Adobe
Place as linked image Express file

Edits to linked images in lllustrator Changes made in Adobe Express
will automatically sync to Adobe will not alter the original Illustrator
Express. file
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Adapting Pro Design Files for Wider Team Use (5 of 9)

Step 5: Step 5: File converting

* Your file will begin converting.

Go to next slide to complete the steps.

Converting...

RSUITers w

READY TO APPLY?

We hope cur Admissions talk
wnemered sl your questions.
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Adapting Pro Design

Step 6:

* The graphic is now fully editable in Adobe
Express, with individual layers available for
updating and customization.

Go to next slide to complete the steps.

Files for Wider Team Use (6 of 9)

Step 6: Template is ready to edit

I\ AdobeExpress @ File v &3 Redwood admissions (1) W Premium

Download

Q Search 7 X

(/Q search content and tools

Templates

ontent F‘: ‘-u—-A ol

READY TO APPLY?

We hope our Admissions talk
answered all your questions. e

N

admin@redwood.site.com

here to help.

Contact Admissions

AR
>
R

Sound effects

My Good Friend Loop
Acoustic, Folk, Festive, Hoppy, Play!

Sl African Jungle Ambience 03
[ Yrcan Nole Aanbience 03
36

Add page
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Adapting Pro Design

Step 7:

* Use the Brand feature in Adobe Express to
update the design with approved brand
colors, fonts, and assets.

Go to next slide to complete the steps.

Files for Wider Team Use (7 of 9)

Step 7: Update brand

W Premium Download

Q < Redwood State Universit... X

®

RSU|zexse s

Text Logos ®

0}

U;N RSU|2eereee s7are \
© READY TO APPLY?

& We hope our Admissions talk

i | ® answered all your questions. i

. I . ‘V‘
Styles 5]

Oswald Bold g here to help. X
Oswald Bold . .

Contact Admissions

admin@redwood.site.com
Body
Myriad Pro Bold

Add page
Graphics ®

© 2024 Adobe. AllRights Reserved. Adobe Confidential.



Adapting Pro Design Files for Wider Team Use (8 of 9)

Step 8: Step 8: Add file to project

* Return to the project folder and locate the
updated file.

* Selectitand add it to the project.

Browse

Go to next slide to complete the steps.
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Adapting Pro Design Files for Wider Team Use (9 of 9)

Step 9: Step 9: Share with team members

» Add your team members to the project and
assign either “Edit" or “Comment”
permissions based on how they will interact
with the file.

Go to next slide to complete the steps.

< Invite people to project

Add people or groups
(=)

Message (optional)
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Additional Resources

- EXPERT SESSIONS

- ADOBE SUPPORT

= An Expert Session consists of a
30-minute phone call that covers
a how-to topic to assist users
with a specific product feature.
Each session is scheduled by
appointment at a time chosen by
you, with the Adobe Customer

Care team. Find out more.

= For official troubleshooting and
comprehensive tutorials, please
refer to Adobe HelpX, which
serves as Adobe's primary
customer support and
documentation portal.

= For more information on using
your Adobe Admin Console,

BRANDING

Here is a complementary resource
on setting up Brands in Adobe

Express - created internally -
which aligns closely with several of

the governance and workflow
concepts discussed in this playbook

Watch this video f
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Creation & Distribution

Building locked vs editable ADOBE express templates

Adobe



Goal

= In this use case we will open a generic University flyer designed to promote a
careers day across the University. Our aim is to distribute the graphic across a
campus marketing team who will need to adapt elements of the graphic but
also to lock some elements that are not to be adapted.

Link to video: https://youtu.be/9AKF53u9qlLM

Adobe


https://youtu.be/9AkF53u9qLM

Building Locked vs Editable Templates (1 of 8)

Step 1:
* Open Adobe Express.

Go to next slide to complete the steps.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Open Adobe Express

& Chrome Flo Edt View Hstory Bookmarks Profis Tab Window Halp

P

8 Aoobe o

\ Adobe Express

x [ core

G @ % express

dobe.comy?_beanci

h_mateh_id=6506:

(TO2JTO0tLKg8YI7ILY7RSY)

JZMYWTyxyTil328x0¥OKCAOZ Y TBIAAAA

Recent files view s

Career Day Fiyer (Not Tem.

*‘ﬁe'fi‘

Resize video

Templates v s

o

L

Thumbnall- Frefly Boards RSU Career Day yG pM(
s ag0 + ) UGS SVAD Cretie

Convertto GIF

Good moring, Greg

How would you like to start?

Start new design

LA

B m ki)

Unttied - April 16, 2026 at 1.

Edit POF

Edit photos
g

S e
R

Redwoo

s

i

Convert from PDF

Create video Al Assistant

X

s
® -mE . B

Redwood brand kit

| _E‘;

Convertto PDF

)

7

R

Remove background Animate characters
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Building Locked vs Editable Templates (2 of 8)

Step 2: Step 2: Open the file

* Open the Redwood State University “Career Day”
graphic template.

57_branch_match_id branch_referrer= XT02.JT00tLkgsyi7ILy7RSywoOMVIZMYW TyxyTil328XOyOKCAOZJYTBrAAAA @openinapp O work

Go to next slide to complete the steps.

CAREER DAY

phaad E.
| ENGINEERING

@ Background
@ @ - Come by for a great opportunity to talk w
? local and national business professionals F—
© representing over thirty industries.
- " No matter how far away from graduation day, WY GRS —lmpe &=
s4om networking is never a bad idea.
Who knows, maybe you'll
meet your next mentor!
oo
x
1;&. '.
[ T PO
REDWOOD iy J
STATE E B
UNIVERSITY = K
N ™
[N 4
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https://express.adobe.com/design/userTemplate/urn:aaid:sc:US:7871da3c-d670-5e88-b972-3044db4deeef

Building Locked vs Editable Templates (3 of 8)

Step 3:

* Toenable a distributed team to edit some
elements of the graphic and lock other elements
of the graphic, select the elements you wish to
lock.

* Right-click and select “Lock.”

+ Agrey padlock icon will appear, indicating the
specific graphicis now locked. &

Go to next slide to complete the steps.

Step 3: Lock the logo

& Chrome File Edit View History Bookmarks Profles Tab Window Help &
® © ® B Adobe Express x [ career DayFiyer (Not Templ: x  [J RSU Career Day Graphic (ten % £ TheBlue Tree Company -Spr X | + ~
< C m 25 express.adobe.com/id/urn:aaid:sc:EU:951fed9e-77ae-4030-aa64-002ea70a02a57_branch_match_id=650630128674588969&_branch_referre... [ + 3 &, a Work New Chrome available :

f\ Adobe Express e e v £ Career Day Flyer (Not Template) W Premium 7% ) 2 G P Order prints

Q Linked asset X

Saarch ke T @ e

Effects Animation

[

Add I | !
content = 5
lga - [P - cnI!EEI! Dn I O 93 Replace "R
T W @ : ENGINEERING € ¢ e
Text Remove Erase Set background 7 May 2nd | 12-4pm
background Fl The Talbot Room ) Paste #V
® o , ,
1 ome by for a great opportunity to talk with
Upload 5 Adjust (~ Comners == local and national business professionals Duplicate #0
representing over thirty industries.
(] i Delete Backspace
& Position Opacity - No matter how far away from graduation day,
Your stuff - networking is never a bad idea. T@ Bring to front ) [
o= Who knows, maybe you'll o 3
@ - meet your next mentor! 1 Bring forward !
Brand:
e 18 send backward [
13 send toback e
Templates Ll
6: Lock: Allow image replace FromEERNe
Styles s B Lock BOL
[ o- ; D. Crop linked asset
Add-ons

() comment
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Building Locked vs Editable Templates (4 of 8)

Step 4:

* Text elements can be fully locked or locked with
replaceable text.

Go to next slide to complete the steps.

Step 4: Lock and allow text to be replaced

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

@ ® [ Adobe Express % [ Career Day Fiyer (Not Templ: %  [J RSU Career Day Graphic (ter X # TheBlue Tree Company - Spr X | + ~
« C M 25 express.adobe.com/id/urn:aaid:sc:EU:951fed9e-77ae-4030-aa64-002ea70a02a5?_branch_match_id=650630128674588969&_branch_referre... [ tn} &, QWDI’I( New Chrome available :
\ Adobe Express e ~ & Career Day Flyer (Not Template) *_{ Premium
Q Text X &} copy #e -
Search 9] T O W
@ Effects Animation ] ) Paste v
® - T Copy Style s ng\nnnn ST
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Building Locked vs Editable Templates (5 of 8)

Step 5: Lock the elements

Step 5:
. LOCk dOWh all the elem ents Ofthe gl‘ap hIC & Chrome File Edit View History Bookmarks Profiles Tab Window Help
® ® [ AdobeExpress % [ RSU Career Day Graphic (ter x  [@) Career Day Fiyer (Not Templ: X + v
« C m 25 express.adobe.comfid/urn:aaid:sc:EU:951fed9e-77ae-4030-aab4-002ea70a02a5 '0peninapp b+d D .i, QWork New Chrome available :

W Premium

Q Locked Text X
* o

Go to next slide to complete the steps.

Lock settings @
®
Add Text can be replaced
=5 Edit replace settings F
T
[ ]
Replace text Locked. Text can be replaced.
@
Upload i
&5 Engineering i ENGINEERING
N 00000 May 2nd | 12-4p
® : The Talbot Room
8 Come by for a great opportunity to talk with
local and national business professionals
o representing over thirty industries.
Styles -
- - No matter how far away from graduation day, .
: networking is never a bad idea. .
Who knows, maybe you'll
L meet your next mentor! Addpege )
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Building Locked vs Editable Templates (6 of 8)

Step 6:

* Check each element on the right-hand side is
either locked (grey padlock icon) () locked
but replaceable text (blue padlock icon)@ or
unlocked.

Go to next slide to complete the steps.

Step 6: Check what is and is not locked

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

® ® [ AdobeExpress % [ RSU Career Day Graphic (ter x  [@) Career Day Fiyer (Not Templ: X + v

L J

« C m 25 express.adobe.comfid/urn:aaid:sc:EU:951fed9e-77ae-4030-aab4-002ea70a02a5 '0peninapp b+d D .i, QWork New Chrome available :

'\ Adobe Express e File &7 Career Day Flyer (Not Template) W Premium A% Reset 33% v

Q Locked Text X

® o
-
Lock settings @
Add Text can be replaced

content

=5 Edit replace settings

T ]
- , O
. Locked. Text can be replaced.
Replace text .
o] ]

.
Upload 1
Engineering i

[im]

T May Znd 1—12-—-4an
® H The Talbot Room

My 12 8pm

Brands

8 7 Come by for a great opportunity to talk with
g local and national business professionals

o : representing over thirty industries.

" & No matter how far away from graduation day,
o : networking is never a bad idea.

Who knows, maybe you'll
: meet your next mentor!

Add page

A
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Building Locked vs Editable Templates (7 of 8)

Step 7: Step 7: Convert to a template
* To Change the graphic into a template, click % Chrome File Edit View History Bookmarks Profles Tab Window Help Fri 17 Apr 12:20
"Sha re" and "cOnvert to te mplate_" ®  ® B AdobeExpress % | [ RSU Career Day Graphic (ter. X (@) Career Day Fiyer (Not Templ: X + -
« C m 25 express.adobe.comfid/urn:aaid:sc:EU:951fed9e-77ae-4030-aab4-002ea70a02a5 '0peninapp b+d D .i, 9 Work New Chrome available :
* Update the template name and add notes if _ _
. '\ Adobe Express e File £ Career Day Flyer (Not Template) Ug Premium E % ‘o . %b Order prints Share
required.
Q Locked Text X o
i Search <5 Edit .. Sharefile
« Click "Convert to template.” 1 T
@ Lock settings @ Add people or groups
Add Text can be replaced - [[ ]] a
content - Who has access

=5 Edit replace settings

. T Greg Hodgson (you) wner 200
Go to next slide to complete the steps. ; c n R E E R [ O Cuen © b
Replace text 1

'-T_-‘ k. Who has access ?11‘
Upload . 1

. P EN G I N EERI N G Sg‘ Only invited people can access w %
N |

0] i ]

Brands y )

8 7 Come by for a great opportunity to talk w o v
5 local and national business professionals - > - )

o representing over thirty industries. e post prnts j
Styles i o &) 4

- o No matter how far away from graduation = 3

: networking is never a bad idea e e e )

H Who knows, maybe yo
: meet your next mentor! o Gl
A A
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Building Locked vs Editable Templates (8 of 8)

Step 8: Step 8: Invite team

* Click to “Invite” your campus team then share
the template [ ] ©® B Adobe Express x | [ RsU Career Day Graphic (ten X

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

Fri 17 Apr 12:22
B career Day Fiyer (Template) X +

€« > C [ 2 express.adobe.com/id/um:aaid:sc:EU:951fed9e-77ae-4030-aab4-002ea70a02a5 Bopeninapp  Tr In ] 4, @ work  New Chrome available

Converted to template
Career Day Flyer (Template)
Saved to Your stuff

Page1of1

CAREER DAY

ENGINEERING e
Tha Taibat Ressm:

o o

S -

e e sl
gy

@6 Invite

Go to location

Copy link
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Creation & Distribution

Sharing ADOBE express templates with campus teams

Adobe



Goal

= In this use case we will share assets, templates and files with the wider
campus team via a project.

Link to video: https://youtu.be/PJc-DjDclvl

Adobe


https://youtu.be/PJc-DjDcIvI
https://youtu.be/PJc-DjDcIvI
https://youtu.be/PJc-DjDcIvI

Sharing Templates with Campus Teams (1 of 11)

Step 1:

* To create a project, click on Your stuff icon
and click the project option.

Go to next slide to continue.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Go to Your stuff

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

o @ [ Adobe Express x [ RsU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (Ne' X | +

< C 25 express.adobe.com/your-stuffffiles Bopeninapp  ¥r 7} e Work New Chrome available 3

N\ Adobe Express 9 Q s © Premium member

Your stuff

Files Projects Libraries Favorites @ Create Yours v Type v =T %

Folders (® View all

AEI Datas Viz_GH B Film Club a Trust

BIT.LY/KTKYC25P

Career Day Flyer (Templ... Untitled - September 10, 2025 at 15.41.31

3 hrs ago 7 mos ago

Files &

‘ [ ] Adobe Acrobat Al (D)

https://express.adobe.com/your-stuffiprojects |y
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Sharing Templates with Campus Teams (2 of 11)

Step 2: Step 2: Create a project to share

. C reate a "new Project " ® Chrome File Edit View History Bookmarks Profiles Tab Window Help N O QO ©® 9 2 & Q ~ 8 Fi17Aer 1530
o @ [ Adobe Express x [ RsU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (Ne' X | + v
<« ¢ M 25 express.adobe.com/your-stuff/projects Bopeninapp ¥ In) ﬂ Work New Chrome available 3

Go to next slide to continue.

'\ Adobe Express e © Premium member

+ Your stuff

Files Projects Libraries Favorites
& &5 New project Alv T =
Your stuff
2] U Ay - E Do - B o - H B =3

Templates

BETT 2026 Social Media
Created by Hello Edge Gain 3 months ago

UCF SVAD Creative Cloud Pro Plus... BUSD 2026 Resources

Created by Hello Edge Gain 1day ago

Edge Gain Website 2026

Created by Hello Edge Gain 2 weeks ago Created by Hello Edge Gain 2 weeks ago

T c f‘;aﬁ E tb

The Edit 2025-2026

Q2 - A

Created by Greg Hodgson 4 months ago

R amj 4 e

Redwood State University
Created by Matt Dombrowski 6 months ago

L = 39

Edge Gain On-Demand Course Offer

Created by lo Penniston 5 months ago

A A AAM#

ASU Faculty-Staff Brand Kit

Created by Michael Stordeur 7 months ago

Adobe Italy 2025
Created by Greg Hodgson 5 months ago

s &

Super Cool Brand

Created by Greg Hodgson 7 months ago

Adobe Express Resources and Exa...

Created by Jo Penniston § months ago

Jacknife Express

Created by Jo Pennisten 7 months ago

E U

Adobe UK Partners Higher Edu W...

Created by Greg Hodgson 6 months ago

Foundations in Gen Al (Certificate)
Created by Greg Hodgson 7 months aga
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Sharing Templates with Campus Teams (3 of 11)

Step 3:

* Name the project

Go to next slide to continue.

Step 3: Add project name

& Chrome File Edit View History Bookmarks Profiles Tab Window Help
® © B Adobe Express x [ RsU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (No
€« 2> ¢ M 25 express.adobe.com/your-stuff/projects

=
.,//
/

o)

+ =

Set up a place where you and your
files, brands, libraries, shared calenda

x

+

New project

R

B open in app

Fri17 Apr 15:40

r In) @ work  New Chrome available

[[ Redwood State University Marketing|
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Sharing Templates with Campus Teams (4 of 11)

Step 4: Step 4: Invite the team

. |nvite your team into the Project- & Chrome File Edit View History Bookmarks Profiles Tab Window Help 3 Fri17 Apr 15:41

® © B AdobeExpress x [ RSU Career Day Graphic (ter X  [[J RSU Career Day Graphic (No' X | + -

¢ Ensure you SeleCt the correCt l'evel Of Sha rl ng &« > € [ 25 express.adobe.com/your-stuff/projects Bopeninapp 3 e Work New Chrome available 2
permissions, allowing them to edit or

comment.
Invite people to the project

* Add any helpful details in the optional

message.
Add people or groups
BEES
Go to next slide to continue. ey N v conedt

Can comment

Redwood State University Marketing has been
created.
Enter the names or email addresses of people you
want to invite to the project.

Step20f2
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Sharing Templates with Campus Teams (5 of 11

Step 5:

+ Add files, assets and content to the project.

Go to next slide to continue.

Step 5: Add files

& Chrome File Edit View History Bookmarks Profiles Tab Window Help \ Fri17 Apr 15:41
o ® [ Adobe Express % [ RSU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (No' X | + ~
< ¢ @ 25 express.adobe.com/your-stuff/projectsfurn:aaid:sc:EU:cb5bcaac-dfdd-42b3-a2cc-61cbafbf1add Bopeninapp ¥ In) ﬂ Work New Chrome available

f\ Adobe Express @ Q jects | Search Projects

+

[l R Redwood State University Marketing

il

Home

B Yourstuff > €5 Projects > R Redwood State U... Type v Project info X @
Your stuff Description &

Add a description..

Creator

© e
=8) Members ©

= _I_ Calendar @

Create a calendar to collaborate with
project members.

Simplify collaboration by sharing files,
brands, libraries, and calendars in a Brands &
project. 0 Link reference brands for project

members to easily access and use.

Libraries @&

Create file Add to project
@ Create libraries for project members to

easily access and use.
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Sharing Templates with Campus Teams (6 of 11)

Step 6: Step 6: Create a calendar

e Create a calendar to collaborate with Proj ect % Chrome File Edit View History Bookmarks Profiles Tab Window Help Fri17 Apr 15:41
members. o © B Adobe Express x [ RsU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (Ne' X | + v

< C 25 express.adobe.com/your-stuff/projects/urn:aaid:sc:EU:ch5bcaac-dfdd-42b3-a2cc-61cbafbf1add/scheduler Bopeninapp  ¥r 7} ﬂ Work New Chrome available 3

I\ Adobe Express e

Go to next slide to continue.

ar < R Redwood State University Marketing

~ Create social content, quicker + New Analytics \‘f;? Connections

Q Learn about scheduling D Schedule recent work 37 Generate social captions Al Save post idea E:', Create social clips Al Track content performance

S Today < > April2026

Y Week Grid

Sun Mon Tue Wed Thu Sat

12 13 14 15 16 18

19 20 21 22 23 24 25
[5) Earth Day

26 27 28 29 30 1 2

© 2024 Adobe. AllRights Reserved. Adobe Confidential.




Sharing Templates with Campus Teams (7 of 11)

Step 7:

* Add an existing brand or create a new brand
forthe project.

Go to next slide to continue.

Step 7: Add your brand

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

Fri17 Apr 15:42

® @ B Adobe Express x [ RSU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (No' X | +

€ > C @ % express.adobe.com/your-stuff/projectsfurn:aaid:sc:EU:cb5bcaac-dfdd-42b3-a2cc-61cbafbiladd

Browse brands

| " " | - s |

O~ m

Adobe App Branding.undefi...
E | - 3 months ago A - 5 months ago

Redwood State University Br... Aura 2

R |- 6 months ago & manths ago

&

FULL ACE Internal Refresh 2...

aMIE

test brand Wilstone University

5 months ago 5 months ago

g

“

Fueling Your Grind
Bulding cleanst
Aura Green Brandl The Daily Grind

6 months ago 6 months ago

Bopeninapp i} ° Work  MNew Chrome available :

ACE Leaders 2025

A - 5months ago
—— W,

Fueling Your Grind

Redwood State University Br...

6 months ago

Klt% u ‘mwn u s BHRBAI
< UNFIEDSCHOOL I

Ag

Create new brand
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Sharing Templates with Campus Teams (8 of 11)

Step 8: Step 8: Add team members to the project

e S ha rep roj ects W|th team me mbe rs. & Chrome File Edit View History Bookmarks Profiles Tab Window Help @ 0 = Fri 17 Apr 15:43
@ © B AdobeExpress x [ RSU Career Day Graphic (terr x | [ RSU Career Day Graphic (No' X | + v
« > C M 25 express.adobe. y proj It id:sc:US:cc75bf5f-30d8-40cb-8f34-3ef06eff4bda/ /1 i JS:770cc127-8b54-4917-8b08-... - b+ o} o Work New Chrome available :

Go to next slide to continue.

Share project

Add people or groups

Who has access

PP -

Who has access

52 Only invited people can access

Copy link
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Sharing Templates with Campus Teams (9 of 11)

Step 9: Step 9: Add files to your project

* Select the folder that contains the template
you wish to share or add a new folder to share
and click “Add.” _

£\ Adobe Express @

R Redwood State University end- () G -~

Description &
Folders @

A fictional Brand for Redwood State
Motto: Rooted in Knowledge. Reaching§ e
Templates a RSU Career Day Graphics ... 6 RSU Brand Guide & Assets a RSU Branded Templates Future. Mascot: Sequoia Sam

. . B Yourstuft > €5 Projects > R Redwood State U... Typev =T = Project info z
Go to next slide to continue.

Creator

Members @&
‘ = : +4

Calendar @

Create a calendar to collaborate with
project members.

Brands &

Redwood State University...
- R

Redwood State University...
& 27

Libraries ®

@ Create libraries for project members to
easily access and use.
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Sharing Templates with Campus Teams (10 of 11)

Step 10: Step 10: Select template
* Select the template to share and add to the
project.
Browse
Go to next slide to continue. Fes)  Projecs

Folders

a Uploads

Custom templates
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Sharing Templates with Campus Teams (11 of 11)

Step 11 Step 11: Share your project

* Click “Share” and add your team to the
project to allow them access to the template
or templates within the shared project.

Go to next slide to continue.
Share project

Add people or groups

[

Who has access

P#B@& 6 >

Who has access

& Only invited people can acces:
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Express Templates

Use cases for decentralized content

Adobe



Goal

= In this use case we will open a generic University Poster for a department
open day with Redwood State University branding and lock elements of the
design to allow each department to adapt the department and the date of

the event.

Link to video: https://youtu.be/DGY40gmMtHM

Adobe


https://youtu.be/DGY40gmMtHM

Use Case for Decentralized Content Creation (1 of 8)

Step 1:

* Click the “templates” icon and use the search
option to find templates to use as starting
points.

Go to next slide to complete the steps.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Search for a specific “open day” template

'\ Adobe Express e Q_  inTemplates X university admission poster X Close search

Suggestions

Explore

Q university admission poster

Templates  Photos  Videos  Design assets university admission poster for sociology education

university admission poster with student photo

Filters Clear (2) 815 results for "un university admission poster with student features

university admission poster with course information

VERSITY
EN DAY

AN // 9AM - 3PM

Price

university admission poster with laurel wreath
university admission poster engulfed in flames

university admission poster held by students

Q
Q
Q
Q
Q university admission poster for new students
Q
Q
Q
Q

university admission poster with concentric images

United Kingdom (Default)

The Global tamte
Global Business Leader.
O India ——— e
2 YOUR STUDENT  J Discover

Life at Our « okavist
Ca mpUS M ::u:‘:n:ﬂ::u:our

beautiful campus.

O South Korea =) e
B e LIFE STARTS HERE © | ReadyToapply?
answered all your questions.

234

Our team is.
still here to help.

15 JUNE

BROWNSTONE
COMMUNITY COLLEGE

20XX

Jason Gardner
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Use Case for Decentralized Content Creation (2 of 8)

Step 2:

* Click the “Customize template” option.

Go to next slide to complete the steps.

Step 2: Customize the template

YOUR STUDENT
LIFE STARTS HERE

| 15 JUNE

20XX

More like this

Lady

= L % ¥ g 45 Stepinto &
Diane o % | Student /4

College < A Life

Green and White Campus
Open Day Event Flyer

Flyer - A4 (210 x 297 mm)

o &

Customize template

DISCOVER YQUR FUTURE
DISCOVS" FUTURE

3 2] ITURE
opEN -
'URE
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Use Case for Decentralized Content Creation (3 of 8)

Step 3:
* Open the “Brand” tool.
* Select the brand.

* Click the “Apply brand” button.

Go to next slide to complete the steps.

Step 3: Apply the brand

£\ Adobe Express Q &2 Untitled...

Q < Redwood State Univers... X

Search

3 Apply brand

® =l Q ®

Add

content
Logos Colors

T
Text Logos @

m

Upload

B

Your stuff

@

Brands

RSU

Templates

®

Styles

B

Grids

(]

Add-ons

View all

Fonts ® View all

Oswald Bold

Oswald Bold

210

240

£b Order prints

25 Editpage [} Resize

LADY DIANE COLLEGE

YOUR STUDENT
LIFE STARTS HERE

Join our Open Day
to explore life at Lady
Diane College

)

N

v
. \ ( Housing Options )
M —
_ y (_ Accommodation Tours )
\
( \
‘ 15 JUNE \_\Vﬁampus Programs ),
i 09:00 - 13:00 PLAN YOUR VISIT
L ladydianecollege.site.co.uk

Add page
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Use Case for Decentralized Content Creation (4 of 8)

Step 4:

» Adapt the text and images, add logos etc to
create your specific template.

Go to next slide to complete the steps.

Step 4: Add and adapt content

/\ Adobe Express File v & untitled.. W Premium % % £ Order prints Share
AP B
Q Locked Image X
Search [ (O -
- C]
Lock settings @
Add O Media can be replaced 5 REDWOOD STATE
content o - - - @
T . YOUR STUDENT
| LIFE STARTS HERE =
o]
Upload o 2
- B ENGINEERING
Your stuff &-
This image has been locked. @
No edits can be made. 1 . Joi o it
d Y - oin our Open Day to
Brongs 8- 1 & explore life at
3 § Redwood State
@
S

- N 13 JUNE = =
: E* 2026 Rsu Iaznwnon STATE M

09:00 - 13:00

© 2024 Adobe. AllRights Reserved. Adobe Confidential.



Use Case for Decentralized Content Creation (5 of 8)

Step 5:

* Click "Edit" and select “Lock” @ to lock
elements that you don't want to be editable
when the template is shared.

Go to next slide to complete the steps.

Step 5: Lock elements

£\ Adobe Express e ile &> Untitled... W Premium % o £b Order prints
0 30 60 90 o120 S0 180 2j0
Q Linked asset X
Search 23 Replace tl C] @
@ Effects Animation
]
Add A REDWOOD STATE
content il
= s =
T P ) o |
Text Remove Erase Setbackground 8" o Replace R
background ]
o (€5 Copy ¥#C
2> Adjust Corners 8-
Upload =% Adju (~ Comner: 2 &) pasts sy
B & Position Opacity Duplicate %D
Your stuff s
b1 @ Delete Backspace
g X%
Brands 5 1€ Bring to front ]
@ 1< Bring forward ]
Templates o 18 send backward #[
3-
P 13 send to back \C88[
whfes o it hibiagh (- Lock: Allow image replace
a8 ] ) Accommodatiofiiia RS HOL
Grids ] 2
°
L 13 JUNE 5 bbb 171 Crop linked ass
(] 1
- 2026 o p—
o 09:00 - 13:00 &
X
2
g-
@ Add page
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Use Case for Decentralized Content Creation (6 of 8)

Step 6: Click “Edit" again. Step 6: Lock but allow text to be replaced
. Select "Lock: Al low text re Plac( 6;_} for £\ Adobe Express 9 & Untitled... W Premium % % £D Order prints
areas of text that you want to remain editable. B R R R B
Q Text X
@ Effects Animation .
] 3 Copy
2 v Recommended fonts View all ] T () paste
Go to next slide to complete the steps. F — (c]
T 13JUNE202609.00- 13 JU :
Text w 8- @
8 If_;] Delete
0] Tailored for your design Coll -
Upload T o 2- 'fa\ Find & replace @
& | (G T B S S ERING
Your stuff ]- 1< Bring forward #)
I U@ =&~ ° ) e
1 18 Send backward Open Day to
rands s \ = iy . 13 send to back :f;::e 0
. @H l Check spelling
D Abc G g
@ :;653 Lfl ] ﬁ Lock: Allow text replace
Styles A defg L A B Lock ;
Default Text layouts Text flow fi \
B 2 & Link options 3 (&)
Gids 5 Rewrite i ¥
g G comment
9 2, Position [B) opacity g (e
Add-ons 1
& JD STAL e
P 09:00 - 13:00 * '!)‘ g X
8- B
Add page
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Use Case for Decentralized Content Creation (7 of 8)

Step 7:

* Checkthe lock icons in the layers panel: blue
locks @ indicate editable elements, while
black locks indicate non-editable ones.

Go to next slide to complete the steps.

Step 7: Check

Q Locked Image

Lock settings

Add O Media can be replaced

m
Upload o
= 66

This image has been locked.
No edits can be made

& Untitled...

4 ( i tions
| ( ation Tours )
_, (e o
”13 JUNE >

£b Order prints Share

REDWOOD STATE

YOUR STUDENT
LIFE STARTS HERE =

@
Join our Open Day to
explore life at
Redwood State &)

2026 Rsulﬂsnwonu STATE M

09:00 - 13:00 " 2 X

Add page
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Use Case for Decentralized Content Creation (8 of 8)

Step 8:

* Click "Share” and "Copy link’ to share this
template with colleagues.

Your department team now have access to the
template with locked, locked but replaceable text
and unlocked elements.

Step 8: Distribute via email

£\ Adobe Express @ File v & Untitled... W Premium % e’ £b Order prints Share
Q Locked Text X
Search Tl 2 O .. Sharefile
" o
Lock settings @ Add people or groups
o — )
Add Text can be replaced 5 RED\ I[ ngineering@ 8]

Who has access
25 Edit replace settings

T ] @ ceerosonion Sowmer
Replace text LIFE s I nR I s
@

Who has access

"ADD
DEPAR

92 Only invited people can access v

ADD DEPARTMENT

Copy link

120

iew-on

13 JUNE ' @ ]

2026 Rsu]ﬂsnwonu STATE M

09:00 - 13:00 \ 2 X

270 240 210 180

300
)

Add page
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Content Creation
Governance

branded templates and shared assets in Adobe Express

Adobe



Goal

= In this use case, we will set up governed templates and shared brand assets within
Adobe Express for a university marketing team. The aim is to allow faculties and
departments to quickly create and adapt content while ensuring logos, colours, fonts,
and core brand elements remain protected and consistent across all campaigns.

Link to video: https://youtu.be/8ZonQwaene4
Adobe



https://youtu.be/8ZonQwaene4

Governance for Distributed Content Creation (1 of 8)

Step 1:

* To control access to a template with both
editable and locked elements, click the
“Share” button.

* From here, configure the sharing and
permission settings to control how users
interact with the template.

Go to next slide to complete steps.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Distribute via email

® A Untitled - 05 May 2026 at 1 X o
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Add page
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Governance for Distributed Content Creation (2 of 8)

Step 2:

* Under "Who has access”, there are two
sharing options available: “Only invited
people can access” and “Anyone with the
link".

Go to next slide to complete steps.

Step 2: Setting up access controls

A Untitled - 05 May 2026 at 1 x +
€ G % new.express.adobe.comfid/urn:aaid:sc:US:1dce8dd1-3b86- utf&tab=Projects
I\ AdobeExpress File PRI R VAl [T, Template info
Q Your stuff X O Editpage  [) Resize
Search
Files Projects Libraries F > o o B B S P P P A P P S A e <
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content O :E ;_T @ i
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- | * EE e ENGINEERING

Finish update

Share @

Share file

Add people or groups

Who has access

@3 Redwood State University
9 project members

Who has access
.S:Q Only invited people can access v

v £2 Onlyinvited peaple can access _

@ Anyone with the link
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" t: " : Come by for a great opportunity to talk wi
o local and national business profgsa
] representing over thirty indust
e : No matter how far away from graduati
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Templates :

Who knows, maybe you'll
@ i meet your next mentor!

Theme
- - ‘u

(]

Add-ons.
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Add page
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Governance for Distributed Content Creation (3 of 8)

Step 3:

* By selecting “Anyone with the link”, you are
allowing access to anyone who receives the
shared link.

* From here, there are two additional
permission options available.

* Thefirst option is “Anyone with the link can
comment.”

* This allows users to leave feedback and
comments on the template without being
able to make edits to the file itself.

Go to next slide to complete steps.

Step 3: Sharing via link

[ ] A Untitled - 05 May 2026 at 1 x +

€ G % new.express.adobe.comfidjurn:aaid:sc:US:1dce8dd1-3b86-5 -e7 urStutfétab ; * & E
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Search

Files  Projects  Libraries F > L CITELIT T UL REPPEEPERE PR EEEEREPELELE Add people or groups
® < 'R Redwood State... = X
Add

9 project members

ENGINEERING Who has access

O o @ [ Who has access
T E ' n R E E R D n Y g Redwood State University >

Work Finish update

Db Order prints Share @
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Upload H May 2nd | 1 @ Anyone with the link ~ Can comment v
! The Talb
H - 5 P Can edit
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Brands .
: No matter how far away from gradu
@ : networking is never a bad idea.
Templat H ENGINEE R "
e Who knows, maybe you'll @
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Add-ons
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-
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: = v
| =123
H - %
Add page
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Governance for Distributed Content Creation (4 of 8)

Step 4:

* To share a brand in Adobe Express, navigate
to the Brands section from the Express
homepage.

e Click “More.”
* Click "Brands.”

Go to next slide to complete steps.

Step 4: Sharing a brand

n Adobe Express x +

2% new.express.adobe.com E Work Finish update

£\ Adobe Express 9 © Premium member A ® O @

Q Search for popular templates

Good morning, Hello

How would you like to start?

Upload Start new design Edit photos Create video Al Assistant

|}
g R , &
g W )

e EE @} E

@ Brands
Schedule
Q' Leam

9 Add-ons

Recent files viewall
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Redwood brand kit UCF pro plus day Untitled - 05 May 2026 at 16.... Thumbnail- Movie|
19hrs ago . R Redwood State U. 21hrs ago . () Edge Gain Social 1day ago day ago - W) UCF §

18 hrs ago

Quick edits view all

2 ¢

1[50
1::2!?.3}3"13-
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Governance for Distributed Content Creation (5 of 8)

Step 5:

* Select the brand kit you would like to
distribute.

* From here, click the “Add" button to manage
who can access the brand assets.

Go to next slide to complete steps.

Step 5: Select the brand kit

® & Adobe Express x 4+

c 23 new.express.adobe.com/brands/urn:aaid:sc:US:3ed51eaa-979d-5e26-9aff-cc8484686ee1

£\ Adobe Express 9

+ Redwood State University Brand (MD)

@ Brands > @ Redwood State U...
Hon
Logos  Colors  Fonts  Graphics
B
Your stuff
Logos (@ viewall Colors &
@
Templates
- RSU|eensen s
Mo

Fonts (&

Oswald Bold

Oswald Bold

Body

Myriad Pro Bold

E Work  Finishupdate

Qremummerber & @ 0 @

viewall Graphics (® |
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Governance for Distributed Content Creation (6 of 8)

Step 6: Step 6: Navigating access settings

* There are two options available when sharing
a brand.

* Thefirst option is “Only invited people can
access.”

* Thisrestricts access to specific invited users,
giving you direct control over who can access
the brand kit.

* Thisis useful for maintaining tighter control
over official brand assets such as logos, fonts,

Share brand
and colour palettes.

Add people or groups

Go to next slide to complete steps.

Who has access

£9 Onlyinvited people can access

v F,C_{ Only invited people can access

@ Anyone with the link
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Governance for Distributed Content Creation (7 of 8)

Step 7: Step 7: Allow anyone with the link to view and use

* The second option is “Anyone with the link."

* This allows anyone who receives the link to
access the brand kit.

* From here, there are two permission settings
available.

Go to next slide to complete steps.

Share brand

Add peaple or groups

@ Anyone with the link ~

Can view & use v
Copy link Can edit

v Canview & use
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Governance for Distributed Content Creation (8 of 8)

Step 8: Step 8: Allow anyone with the link to edit

* Selecting “Can edit” allows users to make
changes to the brand kit itself, including
updating logos, colours, fonts, or other shared
assets.

* Thisoption is best suited to central marketing
teams or approved brand managers
responsible for maintaining the university’s
visual identity.

Share brand

Once you've set up the desired controls you can o
add people using their emails or copy and l e
distribute the link. Who has cees

e®

Who has access

@ Anyone with the link ~

Can edit

v Canview & use
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Additional Resources

- EXPERT SESSIONS

- ADOBE SUPPORT

= An Expert Session consists of a
30-minute phone call that covers
a how-to topic to assist users
with a specific product feature.
Each session is scheduled by
appointment at a time chosen by
you, with the Adobe Customer

Care team. Find out more.

= For official troubleshooting and
comprehensive tutorials, please
refer to Adobe HelpX, which
serves as Adobe's primary
customer support and
documentation portal.

= For more information on using
your Adobe Admin Console,

BRANDING

Here is a complementary resource
on setting up Brands in Adobe

Express - created internally -
which aligns closely with several of

the governance and workflow
concepts discussed in this playbook

Watch this video f
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PDF Collaboration

DOCUMENT REVIEW, COLLABORATION WORKFLOWS, & FEEDBACK
IN ADOBE ACROBAT STUDIO / PDF SPACES

Adobe



Goal

= In this use case, we will collate the materials from an undergraduate marketing
course as a PDF Space using Adobe Acrobat Studio, then share that Space with
colleagues for feedback and eventual updates. The goal is to create a single
location where multiple stakeholders can view and review a collection of
documents, while also providing Ai-driven insights to boost everyone's

understanding of the material.

Link to video: https://youtu.be/aMzM5f5eilo
Adobe
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Document Review & Collaboration in PDF Spaces (1 of 9)

Step 1: Step 1: Open Acrobat Online

* Open Adobe Acrobat Online by going to
acrobatadobe.com and logging in with your
School or institutional ID Adobe Acrobat PDFSpaces v Documents  Editv  Createv  Convertv  Esignv  Alltools ( Download Acrobat apps v Q ® @ Q

£\ Adobe Express 9 e &3 Untitled... W Premium % pe’ <D Order prints

a

Y V| Edit your PDF

E‘-"“
5 Epir i e |

Turn class materials and notes into quick study tools Generate a presentation

Select a file

Suggested tools View all Your files (#) Upload files Viewall v

9 9
Recent Starred Shared Agreements
& B 2 @

If you need additional support at
any stage, please refer to

A HelpX resources for ) R 4L

tutorials, guides, and

m] NAME SHARING oPENED

PDF Space Student images.

Marketing Education and Campaigns
” e & Shared Today, 13:54
PDF Space

Untitled - May 12, 2026 at 08.40.16
'i Only you Today, 13:52
ADOBE EXPRESS

Combine Request e- Export PDF Fill & Sign
troubleshooting information. S R
KU Only you Today, 13:47
a ADOBE EXPRESS
9 Marketing Campaigns and Education
@ Create from a template %) Viewall rieting Campos et Only you Today, 13:37
PDF Space
Customise in Adobe Express -
Flyer  Invoice  Report  Presentation Untitled PDF Space (4) pr— Today, 1335
a PDF Space
Mind Spark Logo
n‘ Only you Today, 12:18
B ADOBE EXPRESS
Marketing Strategies and Education
Only you 8 May

PDF Space
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Document Review & Collaboration in PDF Spaces (2 of 9)

Step 2: Step 2: Create a PDF Space
* Hover over PDF Spaces to open the , i _
£\ Adobe Express @ &3 Untitled... W Premium 2 £b Order prints
dropdown menu.
. " Adobe Acrobat m PDFSpaces ¥ Documents Edit Create v  Convertv  Esignv  Alltools (" Download Acrobatapps v | Q@ @ @
* Select “Create a PDF Space. S A
PDF Spaces Student Spaces
‘e to work on today?
. Go to PDF Spaces Flashcards, quizzes and tools for school
Go to next slide to co mp[ete steps. R snsealoc i pstrvoe Sy
that are shared with you notes to help achieve leamning goals
Turn cla: Discover curated PDF Spaces itation Edit your PDF
Get inspired by ready-fo-use knowledge, then
customise, save and share
Select afile
= 7 Recent Starred Shared Agreements
2 G5
D NAME SHARING OPENED
Create a Edit text & Al Assistant
Student images )
Space Marketing Education and Campaigns £ shared Today, 13:54
PDF Space
N
& @ gm Untitled - May 12, 2026 at 08.40.16
'i oosE ExprEss Only you Today, 13:52
Combine Request e- Export PDF Fill & Sign -
files signatures
» MindSpark Logo Only you Today, 13:47
a ADOBE EXPRESS
@ Create from a template 7] Viewall Marketing Campaigns and Education Only you Today, 13:37
Customise in Adobe Express oFspace
ier Invoice  Report  Presentation Untitled PDF Space (4) Only you Today, 1335
a PDF Space
Mind Spark Ls
il Spark Logs Only you Today, 12:18
a ADOBE EXPRESS
Marketing Strategies and Education
Only you 8 May
PDF Space
v
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Document Review & Collaboration in PDF Spaces (3 of 9)

Step 3: Step 3: Add PDFs to your space

* Select Your device, then drag and drop one or
more PDFs into the editor upload tool

N Adobe Express e titlec ’I, Premium 9% v ° () a3 b Order prints

* Click “Add to PDF Space.”

Go to next slide to complete steps.

Upload files

You can add files, links and copied text to a PDF Space. They'll be processed in the cloud when you add them. GenAl Guidelines
Recent Drag and drop, or select files

Your device

Web link s Single Page Syllabus- Introduction to Marketing pdf
PDF - 77KB

Pasted text

Student Campaign Brief-

Add cloud files
PDF .182KB

Syllabus- Introduction to Marketing.pdf
PDF - 220KB

Typed Meeting Notes- Marketing Proposal Discussion.pdf
PDF - 59KB

Case Study- Introduction to Marketing pdf
PDF - 220 KB

Cancel Add later ‘Add to PDF Space
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Document Review & Collaboration in PDF Spaces (4 of 9)

Step 4: Step 4: Share
. u n
* Click “Share. , _
i obe Express ile v 2 Untitled... remium % vV 5 S rder prints
\ Adobe Express € Fil £ Untitled W P 199 =B Order print
Marketing Courses and Campaigns ~ &
Go to next slide to complete steps. Overview - S X G AlAssistant *
&) Files 6 -
| Nots 0 H . .
A Notes Marketing Courses and Campaigns in
o] . .
G Podats 2 Education and Community Outreach
E¥ Presentations
Hi Hedone.
Files vy - . LA = This is a place for you to understand, create and
6 total 1 ool Discunsion
collaborate on documents and other types of content.
What would you like to do today?
View all +3 2 Get key insights from the files in this PDF Space
| > Create a presentation from these files
% Audio summary S Listen to an Al-generated podcast from these files
0:00 ~2:06
x Bl F= =]
= Summary of the files
Unlocking Marketing Success Through Strategy
Prompt
Explore how strategic planning and resource allocation drive impactful marketing campaigns and Ask a question or describe what you'd like to work on
educational outcomes. 1
v e  Strategic Campaigns: Multi-channel approaches and clear objectives lead to higher (2 Addfiles  ® Al Assistant v
engagement and attendance. 22
ID « Practical Application: Real-world case studies and student briefs demonstrate effective tactics Al res b e Gendl Guidel
ponses may be inaccurate. GenAl Guidelines
far communitu autreach s v
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Document Review & Collaboration in PDF Spaces (5 of 9)

Step 5:

* Add the emails of any specific contributors
you want to include.

* Orclick “Copy link" and share the URL with
them directly.

Go to next slide to complete steps.

Step 5: Add contributors and set their permissions

N Adobe Express e

Share Marketing Courses and Camp...
Sharing 6 files and 2 podcasts.
& Your chat history is not shared.

@ x

Add names or emails to invite

Link access

@ Anyone with the link
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Document Review & Collaboration in PDF Spaces (6 of 9)

Step 6:

* If comments are enabled, contributors
reviewing an individual document can click
the “Comments” button to add feedback.

Go to next slide to complete steps.

Step 6: Contributor comments

I\ AdobeExpress @ £3 Untitled.. W Premium

Marketing Courses and Campaigns v &

E._,‘ < View all files Case Study- Introduction to Marketing.pdf - &
4 p
Vi e Introduction to Marketing
@ 4
(4
Y ing the Efh
€ ad b Y — L LA WA
omparing the Cacy
| & o/
f Marketing S '
Navilre Al 2 Y A YQ
Or1 vidl \ctmg Ot atcglcs
(C
A nonprofit organization launched a campaign to promote a community
art workshop. Two different strategies were implemented: one focused on a
comprehensive approach (Strong Campaign Brief), while the other relied
on minimal effort and resources (Weak Campaign Brief). This case study
examines the outcomes of both strategies to highlight the importance of
strategic planning in marketing.
(]

I

£b Order prints

o 2 CDCZ 0 ©

G¥ Al Assistant =+ #

Review Marketing Courses and Campaigns

Add comments to files or chat with Al Assistant to get insights on this PDF
Space. Your chat won't be shared.

R Get key insights from the files in this PDF Space

@ Add a comment to Typed Meeting Notes- Marketing Proposal Discussion....

&) View Typed Meeting Notes- Marketing Proposal Discussion.pdf

Prompt

Ask a question or describe what you'd like to work on

Al responses may be inaccurate. GenAl Guidelines
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Document Review & Collaboration in PDF Spaces (7 of 9)

Step 7:

» Each comment starts a thread, and specific
contributors can be tagged using an “@" sign.

Go to next slide to complete steps.

Step 7: Comment threads

f\ AdobeExpress £3 Untitled.. W Premium

Marketing Courses and Campaigns ~ & & m @ @ @

EY Oveniew < View all files Case Study- Introduction to Marketing.| & X
B x Comments 1 Y
ﬁ_‘] Notes o . .
Q Intfroduction to Marketing o e
2 nent or use @ to invite
@3 Podcasts 2 o ‘ i
2
“ 5
B Presentations o ¥ Paged

Results ’

¥ just now v

(@HEDCoreTi@edgegainltd.com can you update the

Metric Strong Campaign Weak Campaign results to include the second round of participants for Q
the strong study?
¢ <
Attendance 200 participants 50 participants @ e
Just now
i i Yes, no problem | will do that today
social Media 1,500 interactions 100 likes o
Engagement =
I
) or use @ to invite @
Email Open Rate 40% Not applicable ‘
Partnerships Secured 5 local sponsors None
Budget $1,000 $350

Analysis

9 Leam
b Reach and Engagement e
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Document Review & Collaboration in PDF Spaces (8 of 9)

Step 8: Step 8: Action feedback

* After actioning feedback on afile, click the
three dots to remove the old version from
y0 ur Spa ce. Marketing Courses and Campaigns ~ & e m ® @ @

I\ AdobeExpress @ £3 Untitled.. W Premium

E% Overview Files 7 G} Al Assistant =+ A
. . Add or select files and links to update your PDF Space
&Y Fites 6
Go to next slide to complete steps.
] Notes 0 Drag and drop your files, or choose files
@3 Podcasts 2
o 6fles Sortby v i= v

Presentations

Hi Hedone.

Typed Meeting Notes- Marketing Proposal ...

This is a place for you to understand, create and collaborate on documents and other types of content.
Added 10 minutes ago = You

What would you like to do today?
Release Form- Introduction to Marketing

Added 10 rte .Y
10 minies g = You 3 Getkey insights from the files in this PDF Space
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) ) 5 Listen to an Al-generated podcast from these files
Single Page Syllabus- Introduction to Mark...

‘Added 10 minutes ago ® You

Case Study- Introduction to Marketing a
Added 10 minutes ago = You

A| Rename
Student Campaign Brief- Promoting a Com... E\; Download as PDF
‘Added 10 minutes ago ® You

2 Copy link to file
Anyone with the link can add comments

(@ Removefile

Prompt

Ask a question or describe what you'd like to work on

Q- Leam

(2 Addfiles A AlAssistant v

Al responses may be inaccurate. Genl Guidelines
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Step 9: Step 9: Upload the new version

* Drag and drop in the new version. I\ Adobe Express @ € unttied.. W Premium

Marketing Courses and Campaigns ~ &

B} Overview Files ~*
Add or select files and links to update your PDF Space
ﬁ_‘] Notes o

Drag and drop your files, or choose files
@3 Podcasts 2

" Sfiles
Ly Presentations

Hi Hedone.

Marketing Proposal ...

e . This is a place for you to understand, create and collaborate on documents and other types of content.
ftes ago = You

What would you like to do today?

Introduction to Marketing

ago s You 9 Get key insights from the files in this PDF Space

Syllabus- Intreduction to Marketing . > Create a presentation from these files
dded 10 minutes ago = You '

) ) 5 Listen to an Al-generated podcast from these files
Single Page Syllabus- Introduction to Mark...

‘Added 10 minutes ago ® You

Student Campaign Brief- Promoting a Com...
Added 10 minutes ago = You

Prompt

Ask a question or describe what you'd like to work on

Q- Leam (3 Addfiles A AlAssistant v

Al responses may be inaccurate. Genl Guidelines
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Additional Resources

- EXPERT SESSIONS

- ADOBE SUPPORT

= An Expert Session consists of a
30-minute phone call that covers
a how-to topic to assist users
with a specific product feature.
Each session is scheduled by
appointment at a time chosen by
you, with the Adobe Customer

Care team. Find out more.

= For official troubleshooting and
comprehensive tutorials, please
refer to Adobe HelpX, which
serves as Adobe's primary
customer support and
documentation portal.

= For more information on using
your Adobe Admin Console,

BRANDING

Here is a complementary resource
on setting up Brands in Adobe

Express - created internally -
which aligns closely with several of

the governance and workflow
concepts discussed in this playbook

Watch this video f
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