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Overview

Brand Consistency

Dozens of departments and student orgs create content daily. Off-brand assets are everywhere and manually reviewing
everything is impossible.

Brand Efficiency

Everything funnels through one designer or sits in a queue. Routine content creation is killing senior design capacity.

Brand Costs

Senior designers are doing routine work instead of high-value strategy. That's an expensive bottleneck with no clear
solution.. until now.

Adobe




Objectives

* Demonstrate how Adobe tools connect across the content lifecycle
* Clarify governance models for brand consistency and scalable content creation

* Support customer conversations, demos, and onboarding engagements
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Creation & Distribution

Building locked vs editable ADOBE express templates
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Goal

= In this use case we will open a generic University flyer designed to promote a
careers day across the University. Our aim is to distribute the graphic across a
campus marketing team who will need to adapt elements of the graphic but
also to lock some elements that are not to be adapted.

Link to video: https://youtu.be/9AKF53u9qlLM
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Building Locked vs Editable Templates (10of 8)

Step 1: Step 1: Open Adobe Express

* Open Adobe Express.
& Chrome File Edt View History Bookmarks Profiles Tab Window Help

© 0@ B Adobebxress x [ CoreerDay Fiye ot ol x| [ RSU Carear Oy Graphic e X | +

€ G @ % express.adobe.comy?_branch_match_jd=6506: _branch_s (TOZJTOOMLKgSYI7IL) JZMYWTyxyTil328x0yOKCAOZIYTBIAAAA Bopeninapp % 3 &

i A\ AdobeExpress @)

Go to next slide to complete the steps.
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https://helpx.adobe.com/express/web.html
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Building Locked vs Editable Templates (2 of 8)

Step 2: Step 2: Open the file

* Open the Redwood State University “Career Day”
graphic template.

57_branch_match_id branch_referrer XT02JT00tLkgsyi7ILy7RSywoOMY.IZMYW TyxyTil328xOy0kCAOZJYTBIAAAA @oponinapp  * O work

Go to next slide to complete the steps.
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@ @ - Come by for a great opportunity to talk w
Taghns g local and national business professionals [RSEEEEEENSS=" g
© representing over thirty industries.
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networking is never a bad idea.

Who knows, maybe you'll
meet your next mentor!
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https://express.adobe.com/design/userTemplate/urn:aaid:sc:US:7871da3c-d670-5e88-b972-3044db4deeef

Building Locked vs Editable Templates (3 of 8)

Step 3:

* Toenable a distributed team to edit some
elements of the graphic and lock other elements
of the graphic, select the elements you wish to
lock.

* Right-click and select “Lock.”

+ Agrey padlock icon will appear, indicating the
specific graphicis now locked. &

Go to next slide to complete the steps.

Step 3: Lock the logo

& Chrome File Edit View History Bookmarks Profles Tab Window Help Cal
® © ® B Adobe Express x [ career DayFiyer (Not Templ: x  [J RSU Career Day Graphic (ten % £ TheBlue Tree Company -Spr X | + ~
< C m 25 express.adobe.com/id/urn:aaid:sc:EU:951fed9e-77ae-4030-aa64-002ea70a02a57_branch_match_id=650630128674588969&_branch_referre... [ + 3 &, a Work New Chrome available :
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(] i Delete Backspace
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Building Locked vs Editable Templates (4 of 8)

Step 4:

* Text elements can be fully locked or locked with
replaceable text.

Go to next slide to complete the steps.

Step 4: Lock and allow text to be replaced

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

® ©® B AdobeExpress % [ Career Day Fiyer (Not Templ: %  [J RSU Career Day Graphic (ter X = # The Blue Tree Company - Sp. X | + ~
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ﬂl Delete Backspace
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Building Locked vs Editable Templates (5 of 8)

Step 5:

* Lock down all the elements of the graphic.

Go to next slide to complete the steps.

Step 5: Lock the elements

® Chrome File Edit View History Bookmarks Profiles Tab Window Help

e ® [ AdobeExpress % [ RSU Career Day Graphic (ter x  [@) Career Day Fiyer (Not Templ: X +

« C m 25 express.adobe.comfid/urn:aaid:sc:EU:951fed9e-77ae-4030-aab4-002ea70a02a5 '0peninapp b+d D & QWork New Chrome available :
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Replace text .
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Building Locked vs Editable Templates (6 of 8)

Step 6:

* Check each element on the right-hand side is
either locked (grey padlock icon) () locked
but replaceable text (blue padlock icon)@ or
unlocked.

Go to next slide to complete the steps.

Step 6: Check what is and is not locked

® Chrome File Edit View History Bookmarks Profiles Tab Window Help

® ® [ AdobeExpress % [ RSU Career Day Graphic (ter x  [@) Career Day Fiyer (Not Templ: X + v
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Add Text can be replaced

content
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. Locked. Text can be replaced.
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Upload 1
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Building Locked vs Editable Templates (7 of 8)

Step 7: Step 7: Convert to a template
e To change the graphic into a template’ click & Chrome File Edit View History Bookmarks Profies Tab Window Help Fri 17 Apr 12:20
"Sha re" and "Convert to te mplate_" ®  ® B AdobeExpress % | [ RSU Career Day Graphic (ter. X (@) Career Day Fiyer (Not Templ: X + -
« C m 25 express.adobe.comfid/urn:aaid:sc:EU:951fed9e-77ae-4030-aab4-002ea70a02a5 '0peninapp b+d D 2 @Work New Chrome available :
* Update the template name and add notes if ) ~
. f\ Adobe Express e £ Career Day Flyer (Not Template) U_!, Premium E % ‘o %b Order prints Share
required.
Q Locked Text X o
i Search <5 Edi .. Sharefile
* Click "Convert to template.” 1 s
@ Lock settings @ Add people or groups
Add Text can be replaced - [[ ]] ﬁ
content i Who has access

=5 Edit replace settings
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Building Locked vs Editable Templates (8 of 8)

Step 8: Step 8: Invite team

: u Sy |}
° ClICk tO I nVIte yo Ur Ca mPUS team then Sh a re & Chrome File Edit View History Bookmarks Profiles Tab Window Help 17 Apr 12:22
the tem P la te ®  ® B AdobeExpress x RSU Career Day Graphic (ter X  [) Career Day Fiyer (Template) % + -
€ 5 @ @ % express.adobe.comfidjurn:aaid:sc:EU:951fed9e-77ae-4030-aab4-002ea70a02a5 Bopeninapp  Tr In ] &, @ work  New Chrome available :

Converted to template
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@, Invite
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Copy link




Creation & Distribution

Sharing ADOBE express templates with campus teams
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Goal

= In this use case we will share assets, templates and files with the wider
campus team via a project.

Link to video: https://youtu.be/PJc-DjDclvl

Adobe


https://youtu.be/PJc-DjDcIvI
https://youtu.be/PJc-DjDcIvI
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Sharing Templates with Campus Teams (10f 11)

Step 1:

* To create a project, click on Your stuff icon
and click the project option.

Go to next slide to continue.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Go to Your stuff

& Chrome File Edit View History Bookmarks Profiles Tab Window Help
o @ [ Adobe Express x [ RsU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (Ne' X | +

< C 25 express.adobe.com/your-stuffffiles Bopeninapp  ¥r 7} ﬂ Work New Chrome available 3

[\ Adobe Express 9 © Premium member

Your stuff

Files Projects Libraries Favorites @ Create Yours v Type v =T %

View all

Folders ()

AEI Datas Viz_GH B Film Club a Trust

BIT.LY/KTKYC25P

Career Day Flyer (Templ... Untitled - September 10, 2025 at 15.41.31
3hrsago 7 mos ago

Files &

‘ [ ] Adobe Acrobat Al () 4
_https:Jfexpress.adobe. comfyour-stuff{projects. 20



https://helpx.adobe.com/express/web.html
https://helpx.adobe.com/express/web.html

Sharing Templates with Campus Teams (2 of 11)

Step 2:

* Create a "“new project.”

Go to next slide to continue.

Step 2: Create a project to share

& Chrome File Edit View History Bookmarks

Profiles Tab Window Help

B Adobe Express x [ RsU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (Ne' X | +

£\ Adobe Express e

¢ M 25 express.adobe.com/your-stuff/projects

B Open in app

% £} @ Work  New Chrome avallable i

© Premium member

Your stuff

Files Projects Libraries Favorites

u #E

UCF SVAD Creative Cloud Pro Plus...

Created by Hello Edge Gain 1day ago

T c *:.aﬁ

The Edit 2025-2026

Created by Greg Hodgson 4 months ago

R am‘j 4 e

Redwood State University

Created by Matt Dombrowski 6 months ago

E am

Edge Gain Website 2026
Created by Hello Edge Gain 2 weeks ago

Edge Gain On-Demand Course Offer

Created by Jo Penniston 5 manths ago

A A A.m

ASU Faculty-Staff Brand Kit

Created by Michael Stordeur 7 months ago

B =

BUSD 2026 Resources
Created by Hello Edge Gain 2 weeks ago

A en

Adobe Italy 2025
Created by Greg Hodgson 5 months ago

s re

Super Cool Brand

Created by Greg Hodgson 7 months ago

Adobe Express Resources and Exa...

Created by Jo Penniston § months ago

Jacknife Express

Created by Jo Pennisten 7 months ago

&3 New project Alv S| =

B s s

BETT 2026 Social Media
Created by Hello Edge Gain 3 months ago

Adobe UK Partners Higher Edu W...
Created by Greg Hodgson 6 months ago

Foundations in Gen Al (Certificate)

Created by Greg Hodgson 7 months aga



Sharing Templates with Campus Teams (3 of 11)

Step 3: Step 3: Add project name

. Name the Project & Chrome File Edit View History Bookmarks Profiles Tab Window Help '0) 2 Fri17 Apr 15:40
® © B Adobe Express % [ RsU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (No' X | + -
& > @ @ 25 express.adobe.com/your-stuff/projects Bopeninapp ¥ In) e Work New Chrome available &

Go to next slide to continue.

New project

R

[[ Redwood State University Marketing|

Set up a place where you and your
files, brands, libraries, shared calenda




Sharing Templates with Campus Teams (4 of 11)

Step 4: Step 4: Invite the team

. |nvite your team into the Project- & Chrome File Edit View History Bookmarks Profiles Tab Window Help 3 Fri17 Apr 15:41

® © B AdobeExpress x [ RSU Career Day Graphic (ter X  [[J RSU Career Day Graphic (No' X | + -

* Ensure you select the correct level of sharing
permissions, allowing them to edit or
comment.

&« > C M@ 25 express.adobe.com/your-stuff/projects Bopeninapp 3 e Work New Chrome available 2

Invite people to the project

* Add any helpful details in the optional

Can comment

message.
Add people or groups
Go to next slide to continue. ey N v et

Redwood State University Marketing has been
created.
Enter the names or email addresses of people you
want to invite to the project.

Step20f2




Sharing Templates with Campus Teams (5 of 11)

Step 5:

+ Add files, assets and content to the project.

Go to next slide to continue.

Step 5: Add files

& Chrome File Edit View History Bookmarks Profiles Tab Window Help \ 8  Fri17 Apr 15:41
o ® [ Adobe Express % [ RSU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (No' X | + ~
< ¢ @ 25 express.adobe.com/your-stuff/projectsfurn:aaid:sc:EU:cb5bcaac-dfdd-42b3-a2cc-61cbafbf1add Bopeninapp ¥ In) ﬂ Work New Chrome available

£\ Adobe Express @ Projects arch Projects

+
Ml R Redwood State University Marketing

Home

. Project info
B Yourstuff > €5 Projects > R Redwood State U... Type v d X ©
Your stuff Description &

Add a description..

Creator

© e
=8) Members ©

= _|_ Calendar ®

Create a calendar to collaborate with

project members.

Simplify collaboration by sharing files,
brands, libraries, and calendars in a Brands &
project. 0 Link reference brands for project

members to easily access and use.

Libraries @&

Create file Add to project
@ Create libraries for project members to

easily access and use.




Sharing Templates with Campus Teams (6 of 11)

Step 6:

* Create a calendar to collaborate with project
members.

Go to next slide to continue.

Step 6: Create a calendar

& Chrome File Edit View History Bookmarks Profiles Tab Window Help

o ® [ Adobe Express x [ RsU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (Ne' X | + v

< C 25 express.adobe.com/your-stuff/projects/urn:aaid:sc:EU:ch5bcaac-dfdd-42b3-a2cc-61cbafbf1add/scheduler Bopeninapp  ¥r 7} ﬂ Work New Chrome available 3

£\ Adobe Express e

ar < R Redwood State University Marketing
~ Create social content, quicker + New Analytics \S}'? Connections
Q Learn about scheduling D Schedule recent work 37 Generate social captions Al Save post idea E:‘, Create social clips Al Track content performance

Y Week Grid

S Today < > April2026

Sun Mon Tue Wed Thu Sat

12 13 14 15 16 18

19 20 21 22 23 24 25
[5) Earth Day

26 27 28 29 30 1 2



Sharing Templates with Campus Teams (7 of 11)

Step 7: Step 7: Add your brand

L4 Ad d an exi St] n g bran d or C reate a hew bra n d ®§ Chrome File E History —Bookmarks Profiles Tab Window Help Fri17 Apr 15:42
fo r th e PrOJ ect ® @ B Adobe Express x [ RSU Career Day Graphic (ter X | [BJ RSU Career Day Graphic (No' X | + -
&« 2> C M 2% express.adobe.com/your-stuff/projects/urn:aaid:sc:EU:cb5bcaac-dfdd-42b3-a2cc-61chafbiladd Bopeninapp i} ° Work New Chrome available &

Go to next slide to continue.
Browse brands

[ = & | = = [ o b A _d
% Bl s MIE = [

Adobe App Branding.undefi... FULL ACE Internal Refresh 2... test brand Wilstone University ACE Leaders 2025

E | - 3 months ago A - 5 months ago 5 months ago 5 months ago A - 5months ago

AUKA 5

GHEEN - { » EDWL.....
(il 074 = Fueling Your Grind RSUIzeee
NIV Ag o | NIV

|
RSU semsen rare A g Fueling Your Grind Fueling Your Grind

Aura Green Brandl The Daily Grind Redwood State University Br...

Redwood State University Br... Aura 2

R - 6 months ago & months ago 6 months ago

i o ity of .
AN CE Birean KELJEUS HIREA

|| Il ¥ B A

6 months ago 6 months ago

Create new brand




Sharing Templates with Campus Teams (8 of 11)

Step 8: Step 8: Add team members to the project

e S ha rep roj ects W|th team me mbe rs. & Chrome File Edit View History Bookmarks Profiles Tab Window Help Fri 17 Apr 15:43
@ © [ AdobeExpress x [ RSU Career Day Graphic (terr x | [ RSU Career Day Graphic (No' X | + v
€« > C M 25 express.adobe. y proj It id:sc:US:cc75bf5f-30d8-40cb-8f34-3ef06eff4bda/folders/ id: JS:770cc127-8b54-4917-8b08-... - b+ o} e Work New Chrome available :

Go to next slide to continue.

Share project

Add people or groups

PP -

Who has access

52 Only invited people can access

Copy link




Sharing Templates with Campus Teams (9 of 11)

Step 9: Step 9: Add files to your project

* Select the folder that contains the template 5 A\ AdobeErpress @
you wish to share or add a new folder to share
and click “Add.”

R Redwood State University end- G €D

. . B Your stuff > #5 Projects > R Redwood State U... Type v =T = Project info z
Go to next slide to continue. T Description 2

Folders @
A fictional Brand for Redwood State
Motto: Rooted in Knowledge. Reaching§ e

Templates a RSU Career Day Graphics ... 6 RSU Brand Guide & Assets a RSU Branded Templates Future. Mascot: Sequoia Sam

Creator

22

Members @&

‘Eﬂ_ +

Calendar @

Create a calendar to collaborate with
project members.

Brands &

Redwood State University...
- R

Redwood State University...
& 7
Libraries ®

@ Create libraries for project members to
easily access and use.




Sharing Templates with Campus Teams (10 of 11)

Step 10: Step 10: Select template
* Select the template to share and add to the
project.
Browse
Go to next slide to continue. Fes)  Projecs

Folders

a Uploads

Custom templates




Sharing Templates with Campus Teams (11 of 11)

Step 11 Step 11: Share your project

* Click “Share” and add your team to the
project to allow them access to the template
or templates within the shared project.

Go to next slide to continue.
Share project

Add people or groups

[

Who has access

P#B@& 6 >




Express Templates

Use cases for decentralized content

Adobe



Goal

= In this use case we will open a generic University Poster for a department
open day with Redwood State University branding and lock elements of the
design to allow each department to adapt the department and the date of

the event.

Link to video: https://youtu.be/DGY40gmMtHM

Adobe
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Use Case for Decentralized Content Creation (10f 8)

Step 1:

* Click the “templates” icon and use the search
option to find templates to use as starting
points.

Go to next slide to complete the steps.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Search for a specific “open day” template

'\ Adobe Express e Q InTemplates X university admission poster

Suggestions
Explore

Q university admission poster

Templates  Photos  Videos Design assets university admission poster for sociology education
university admission poster with student photo
Filters Clear (2) 815 results for "ur university admission poster with student features
university admission poster with course information
Price
university admission poster with laurel wreath

university admission poster engulfed in flames

university admission poster held by students

Q
Q
Q
Q
Q university admission poster for new students
Q
Q
Q
Q

university admission poster with concentric images

United Kingdom (Default)

Global
0 o ——-. SR ”
0O Japan DISCOVGT T =
2 e
O South Korea L'fe at Our @ Book a visit >
. online to look at 2
O United States CampUS \"‘ student life on our

beautiful campus.

115 JUNE
20XX

Ready To Apply?

We hope our Admissions talk

answered all your questions.

BROWNSTONE

COMMUNITY COLLEGE

X Close search

EN DAY

AN // 9AM - 3PM

The Global e
Business Leader.

Our team is
still here to help.

Jason Gardner


https://helpx.adobe.com/express/web.html
https://helpx.adobe.com/express/web.html

Use Case for Decentralized Content Creation (2 of 8)

Step 2:

* Click the “Customize template” option.

Go to next slide to complete the steps.

Step 2: Customize the template

YOUR STUDENT
LIFE STARTS HERE

| 15 JUNE

20XX

More like this

tady by = =
Diane |48 3 NWE | Student
College / Zh Life

Vour tirst weok.

Stepinto
4

Green and White Campus
Open Day Event Flyer

Flyer - A4 (210 x 297 mm)

o &

Customize template

DISCOVER YQUR FUTURE
DISCOVS" FUTURE

g B ITURE
opEN -
DAY ™ TURE




Use Case for Decentralized Content Creation (3 of 8)

Step 3:
* Open the “Brand” tool.
* Select the brand.

* Click the “Apply brand” button.

Go to next slide to complete the steps.

Step 3: Apply the brand

£\ Adobe Express 9 e &2 Untitled...

Q < Redwood State Univers... X

Search

3 Apply brand

® =l Q ®

Add

content

T
Text Logos @

m

Upload
RSU|s2rste e
B
Your stuff

@

Brands

@

Templates

®

Styles

B

Grids

(]

Add-ons

RSU

View all

Fonts ® View all

Oswald Bold

Oswald Bold

210

240

£b Order prints
25 Editpage [} Resize

LADY DIANE COLLEGE

YOUR STUDENT
LIFE STARTS HERE

Join our Open Day
to explore life at Lady
Diane College

% S
3

e
!\ Housing Options /I

\/ Accommodation Tou

15 JUNE (: Campus Programs ,,.:‘
20XX

‘ 09:00 - 13:00 PLAN YOUR VISIT
ladydianecollege.site.co.uk

Add page



Use Case for Decentralized Content Creation (4 of 8)

Step 4:

» Adapt the text and images, add logos etc to
create your specific template.

Go to next slide to complete the steps.

Step 4: Add and adapt content

£\ Adobe Express e File v & Untitled... W Premium 5 £b Order prints Share

Q Locked Image X

Search 25 Edit ]
=
Lock settings ® @
Add O Media can be replaced 5 REDWORC S E
content G - @
T . YOUR STUDENT
8 LIFE STARTS HERE =
o]
Upload o 2 =
- E;@' ENGINEERING
Your stuff &
This image has been locked. @
No edits can be made. )
& > Join our Open Day to
Britile 2- L s explore life at
8 Redwood State 0
Templates 5
2
Styles S ) ‘ (" Housing Options
B [ o o ®
Grids 1 < g
°
3 v, ampus Programs
& A 13 JUNE &

) E— 2026 Rsula:nwnon STATE i

09:00 - 13:00 s ”
kY X

Add page



Use Case for Decentralized Content Creation (5 of 8)

Step 5: Step 5: Lock elements
° Click "Edit" and Select "LOC kﬂ @ tO lOCk £\ Adobe Express e ile &) Untitled... W Premium % o £D Order prints
elements that you don't want to be editable o R I
. Linked asset X
when the template is shared. Brgoe 7 O @ - D
@ Effects Animation ] ==
®
Add : REDWOOD STATE
Go to next slide to complete the steps. T 3 i = iﬁ YOUR STUD N
Text bii?:;fnd Erase Setbackground @ xo Replace "R
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Use Case for Decentralized Content Creation (6 of 8)

Step 6: Click “Edit" again. Step 6: Lock but allow text to be replaced

* Select"Lock: Allow text replace(@ for I\ AdobeExpress @ & Untted.. | W Premium § St
areas of text that you want to remain editable. B R R R B
Q Text X
3 (& copy ?
S v Recommended fonts d i T () Paste
Go to next slide to complete the steps. - R CopySyle L

T BJUNE202%0900- 13 JU

w,
J NV HERE o

Text

0] Tailored for your design Coll -
Upload 2- 'fa\ Find & replace 8
Q cubano v ®
(i) ; 1€ Bring to front ERING
Regular v - - 4+
Yo s 8- 1€ Bring forward ] (o)
I U@ =g - ~
[
o i 18 Send backward Open Day to
rands 2 . s
S \ = =] 1% Send to back life at @
@ = I d State

Check spelling

Templates °
g -
cDg Abc @ e
Qo S Lock: Allow text replace
Q Abcd <Op 0] i N
Styles AR defg s " @ Lock g

21

Default Text layouts Text flow -
B 5 y 67 Link options 3 @
Grids j Rewrite [
2 G comment
9 2, Position [B) opacity g (e
Add-ons 1
g v
09:00 - 13:00 \ q X
. . N

2)

300
1

Add page




Use Case for Decentralized Content Creation (7 of 8)

180
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Use Case for Decentralized Content Creation (8 of 8)

Step 8:

* Click "Share” and "Copy link’ to share this
template with colleagues.

Your department team now have access to the
template with locked, locked but replaceable text
and unlocked elements.

Step 8: Distribute via email
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Content Creation
Governance

branded templates and shared assets in Adobe Express

Adobe



Goal

= In this use case, we will set up governed templates and shared brand assets within
Adobe Express for a university marketing team. The aim is to allow faculties and
departments to quickly create and adapt content while ensuring logos, colours, fonts,
and core brand elements remain protected and consistent across all campaigns.

Link to video: https://youtu.be/8ZonQwaene4
Adobe



https://youtu.be/8ZonQwaene4

Governance for Distributed Content Creation (10f8)

Step 1:

* To control access to a template with both
editable and locked elements, click the
“Share” button.

* From here, configure the sharing and
permission settings to control how users
interact with the template.

Go to next slide to complete steps.

If you need additional support at
any stage, please refer to
Adobe's HelpX resources for
tutorials, guides, and
troubleshooting information.

Step 1: Distribute via email
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https://helpx.adobe.com/express/web.html
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Governance for Distributed Content Creation (2 of 8)

Step 2: Step 2: Setting up access controls

* Under "Who has access”, there are two

sharing options available: “Only invited . Uit O5 My 228w
people can aCC@SS" and "Anyone with the € C %3 new.express.adobe.comfid/furn:aaid:sc:US:1dce8dd1-3b86-5269-a847-e7db uff&tab=Projects . E Work  Finishupdate
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Governance for Distributed Content Creation (3 of 8)

Step 3:

* By selecting “Anyone with the link”, you are
allowing access to anyone who receives the
shared link.

* From here, there are two additional
permission options available.

* Thefirst option is “Anyone with the link can
comment.”

* This allows users to leave feedback and
comments on the template without being
able to make edits to the file itself.

Go to next slide to complete steps.

Step 3: Sharing via link
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Governance for Distributed Content Creation (4 of 8)

Step 4: Step 4: Sharing a brand

* To share a brand in Adobe Express, navigate
to the Brands section from the Express
homepage.

e Click “More.”

n Adobe Express X +

2% new.express.adobe.com E Work Finish update

Ps Lr
Photoshop Lightroom

£\ Adobe Express 9 © Premium member A ® O @
* Click “Brands.”

Q Search for popular templates
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Go to next slide to complete steps.
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Governance for Distributed Content Creation (5 of 8)

Step 5:

* Select the brand kit you would like to
distribute.

* From here, click the “Add" button to manage
who can access the brand assets.

Go to next slide to complete steps.

Step 5: Select the brand kit

® & Adobe Express x 4+

c
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£\ Adobe Express 9
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Governance for Distributed Content Creation (6 of 8)

Step 6: Step 6: Navigating access settings

* There are two options available when sharing
a brand.

* Thefirst option is “Only invited people can
access.”

* Thisrestricts access to specific invited users,
giving you direct control over who can access
the brand kit.

* Thisis useful for maintaining tighter control
over official brand assets such as logos, fonts,

Share brand
and colour palettes.

Add people or groups

Go to next slide to complete steps.

Who has access

£9 Onlyinvited people can access

v Fg Only invited people can access

@ Anyone with the link




Governance for Distributed Content Creation (7 of 8)

Step 7: Step 7: Allow anyone with the link to view and use

* The second option is “Anyone with the link."

* This allows anyone who receives the link to
access the brand kit.

* From here, there are two permission settings
available.

Go to next slide to complete steps.

Share brand

Add peaple or groups

@ Anyone with the link ~

Can view & use v
Copy link Can edit

v Canview & use




Governance for Distributed Content Creation (8 of 8)

Step 8: Step 8: Allow anyone with the link to edit

* Selecting “Can edit” allows users to make
changes to the brand kit itself, including
updating logos, colours, fonts, or other shared
assets.

* Thisoption is best suited to central marketing
teams or approved brand managers
responsible for maintaining the university’s
visual identity.

Share brand

Once you've set up the desired controls you can o
add people using their emails or copy and l e
distribute the link. Who has cees

e®

Who has access

@ Anyone with the link ~

Can edit

v Canview & use




Additional Resources

EXPERT SESSIONS

An Expert Session consists of a 30-
minute phone call that covers a
how-to topic to assist users with a
specific product feature. Each
session is scheduled by
appointment at a time chosen by
you, with the Adobe Customer Care

team. Find out more.

ADOBE SUPPORT

For official troubleshooting and
comprehensive tutorials, please

refer to Adobe HelpX, which serves

as Adobe's primary customer
support and documentation porta

For more information on using your
Adobe Admin Console, watch this
video.

BRANDING

Here is a complementary resource
on setting up Brands in Adobe

Express - created internally -
which aligns closely with several of

the governance and workflow
concepts discussed in this playbook

Watch this video f


https://helpx.adobe.com/enterprise/using/support-for-enterprise.html
https://helpx.adobe.com/uk/support.html
https://helpx.adobe.com/uk/support.html
https://helpx.adobe.com/uk/support.html
https://youtu.be/LL-IneL_zX0
https://youtu.be/LL-IneL_zX0
https://acrobat.adobe.com/id/urn:aaid:sc:EU:45caab8a-e0f2-4c9d-be45-d9aa7b922c7b
https://acrobat.adobe.com/id/urn:aaid:sc:EU:45caab8a-e0f2-4c9d-be45-d9aa7b922c7b
https://youtu.be/nt8Dteh0YtE
https://youtu.be/nt8Dteh0YtE
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